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A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌ 

A‌ ‌Maryland‌ ‌Non-profit‌ ‌Corporation‌ ‌ 
‌ 

BYLAWS‌ ‌ 
‌ 
I. Organization‌ ‌ 

A. Name:‌‌The‌‌name‌‌of‌‌this‌‌corporation‌‌is‌‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO.‌‌The‌‌business‌‌of‌‌the‌‌                               
corporation‌ ‌may‌ ‌be‌ ‌conducted‌ ‌as‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌or‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE.‌ ‌ 
‌ 

B. Definitions:‌ ‌Unless‌ ‌otherwise‌ ‌defined,‌ ‌references‌ ‌in‌ ‌this‌ ‌document‌ ‌to‌ ‌“Corporation”‌‌                   
refers‌ ‌to‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO.‌ ‌References‌ ‌to‌ ‌“Board”‌ ‌and‌ ‌“Director”‌ ‌or‌‌                         
“Directors”‌ ‌refer‌ ‌to‌ ‌the‌ ‌Corporation’s‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌and‌ ‌its‌ ‌members,‌ ‌respectively.‌ ‌ 
‌ 

II. Purpose‌ ‌ 
A. Charitable‌‌Purposes‌‌and‌‌Powers:‌‌This‌‌non-profit‌‌Corporation‌‌is‌‌organized‌‌exclusively‌‌for‌‌                     

charitable‌ ‌purposes‌ ‌within‌ ‌the‌ ‌meaning‌ ‌of‌ ‌Section‌ ‌501(c)(3)‌ ‌of‌ ‌the‌ ‌Internal‌ ‌Revenue‌‌                       
Code‌ ‌of‌ ‌1986,‌ ‌as‌ ‌amended,‌ ‌or‌ ‌the‌ ‌corresponding‌ ‌section‌ ‌of‌ ‌any‌ ‌future‌ ‌Federal‌ ‌tax‌ ‌code.‌‌ ‌  
In‌ ‌furtherance‌ ‌of‌ ‌such‌ ‌purposes,‌ ‌the‌ ‌‌C‌orporation‌ ‌shall‌ ‌have‌ ‌the‌ ‌power,‌ ‌directly‌ ‌or‌‌                         
indirectly,‌‌alone‌‌or‌‌in‌‌conjunction‌‌with‌‌others,‌‌to‌‌carry‌‌out‌‌any‌‌and‌‌all‌‌lawful‌‌acts‌‌which‌‌                               
may‌‌be‌‌necessary‌‌or‌‌convenient‌‌to‌‌affect‌‌its‌‌charitable‌‌purpose,‌‌and‌‌to‌‌aid‌‌or‌‌assist‌‌other‌‌                               
organizations‌ ‌or‌ ‌persons‌ ‌whose‌ ‌activities‌ ‌further‌ ‌accomplish,‌ ‌foster,‌ ‌or‌ ‌attain‌ ‌such‌‌                     
purposes,‌ ‌as‌ ‌set‌ ‌forth‌ ‌in‌ ‌the‌ ‌Articles‌ ‌of‌ ‌Incorporation‌ ‌and‌ ‌these‌ ‌Bylaws.‌ ‌ ‌   
The‌ ‌powers‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌may‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌the‌ ‌acceptance‌ ‌of‌‌                             
contributions‌ ‌from‌ ‌the‌ ‌public‌ ‌and‌ ‌private‌ ‌sectors,‌ ‌whether‌ ‌financial‌ ‌or‌ ‌in-kind‌‌                     
contributions.‌ ‌ 
‌ 

B. Specific‌ ‌Purpose:‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌is‌ ‌founded‌ ‌to‌ ‌honor‌ ‌the‌‌life‌‌of‌‌Matthew‌                             
Sgambato,‌ ‌following‌‌his‌‌2019‌‌battle‌‌with‌‌Cholangiocarcinoma,‌‌a‌‌rare‌‌cancer‌‌of‌‌the‌‌bile‌‌                         
duct.‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌organizes‌ ‌and‌ ‌executes‌ ‌events‌ ‌&‌ ‌fundraisers‌ ‌for‌ ‌the‌‌                           
purpose‌ ‌of‌ ‌distributing‌ ‌proceeds‌ ‌to‌ ‌independent‌ ‌501(c)(3)-qualifying‌ ‌organizations‌‌               
specifically‌ ‌aimed‌ ‌at‌ ‌making‌ ‌scientific‌ ‌advancements‌ ‌in‌ ‌the‌ ‌diagnosis‌‌and‌‌treatment‌‌of‌‌                       
cholangiocarcinoma‌ ‌and‌ ‌rare‌ ‌cancers,‌ ‌as‌ ‌well‌ ‌as,‌ ‌patient‌ ‌programming‌ ‌and‌ ‌advocacy.‌ ‌ 
‌ 
‌ 
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A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌Bylaws‌ ‌ 

A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌‌organizes‌‌a‌‌large‌‌fundraising‌‌event‌‌in‌‌August‌‌of‌‌each‌‌year.‌‌                             
This‌ ‌event‌ ‌may‌ ‌include‌ ‌music‌ ‌performances,‌ ‌food‌ ‌and‌ ‌beverage‌ ‌sales,‌ ‌games‌ ‌and‌‌                       
contests,‌‌and‌‌a‌‌silent‌‌auction.‌‌This‌‌event‌‌shall‌‌be‌‌a‌‌ticketed‌‌event,‌‌with‌‌100%‌‌of‌‌proceeds‌‌                               
from‌ ‌ticket‌ ‌sales‌ ‌serving‌ ‌as‌ ‌a‌ ‌direct‌ ‌donation‌ ‌to‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO.‌ ‌A‌ ‌silent‌‌                               
auction‌ ‌may‌ ‌be‌ ‌organized‌ ‌from‌ ‌a‌ ‌combination‌ ‌of‌ ‌financial‌ ‌or‌ ‌in-kind‌ ‌donations‌ ‌from‌‌                         
businesses‌ ‌or‌ ‌individuals,‌ ‌with‌‌all‌‌winning‌‌bids‌‌being‌‌paid‌‌as‌‌donations‌‌to‌‌A‌‌MATTER‌‌                           
OF‌ ‌HOPE‌ ‌CO.‌‌ ‌  
‌ 

A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌may‌ ‌carry‌ ‌out‌ ‌additional‌ ‌fundraising‌ ‌events‌ ‌and‌ ‌activities‌‌                         
throughout‌ ‌the‌ ‌year,‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌merchandise‌ ‌sales,‌ ‌contests,‌ ‌raffles,‌‌                       
public,‌ ‌and‌  ‌ticketed‌ ‌events.‌ ‌ 
‌ 

C. Proceeds:‌ ‌At‌ ‌the‌ ‌time‌ ‌of‌ ‌incorporation,‌ ‌all‌ ‌proceeds‌ ‌from‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌‌                           
events‌ ‌and‌ ‌activities‌ ‌will‌ ‌be‌ ‌distributed‌ ‌to‌ ‌THE‌ ‌CHOLANGIOCARCINOMA‌‌                 
FOUNDATION‌ ‌©.‌ ‌The‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌may‌‌resolve,‌‌as‌‌defined‌‌in‌‌these‌‌bylaws,‌‌to‌‌                           
distribute‌‌funds‌‌to‌‌other‌‌organizations‌‌or‌‌individuals‌‌in‌‌accordance‌‌with‌‌Section‌‌II.A‌‌and‌‌                         
II.B‌ ‌of‌ ‌these‌ ‌bylaws.‌ ‌ 

‌ 
D. Limitations‌ ‌on‌ ‌Activities:‌ ‌No‌ ‌part‌ ‌of‌ ‌the‌‌activities‌‌of‌‌the‌‌Corporation,‌‌carried‌‌on‌‌by‌‌its‌‌                             

Directors‌‌or‌‌any‌‌representative‌‌on‌‌behalf‌‌of‌‌the‌‌Corporation,‌‌shall‌‌consist‌‌of‌‌participating‌‌                         
in,‌ ‌or‌ ‌intervening‌ ‌in,‌ ‌any‌ ‌political‌ ‌campaign‌ ‌on‌ ‌behalf‌ ‌of‌ ‌or‌ ‌in‌ ‌opposition‌ ‌to‌ ‌any‌‌                             
candidate‌ ‌for‌ ‌public‌ ‌office.‌‌ ‌  
Notwithstanding‌‌any‌‌other‌‌provision‌‌of‌‌these‌‌bylaws,‌‌the‌‌Corporation‌‌shall‌‌not‌‌carry‌‌on‌‌                         
any‌‌activity‌‌not‌‌permitted‌‌to‌‌be‌‌carried‌‌on‌‌by‌‌a‌‌corporation‌‌exempt‌‌from‌‌federal‌‌income‌‌                             
tax‌ ‌under‌ ‌Section‌ ‌501(c)(3)‌ ‌as‌ ‌it‌ ‌now‌ ‌exists‌ ‌or‌ ‌may‌ ‌be‌ ‌amended.‌‌  
No‌ ‌part‌ ‌of‌ ‌the‌ ‌net‌ ‌earnings‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌shall‌ ‌benefit‌ ‌or‌ ‌be‌ ‌distributed‌ ‌to‌ ‌any‌‌                               
director‌‌or‌‌any‌‌private‌‌person,‌‌except‌‌the‌‌Corporation‌‌shall‌‌be‌‌authorized‌‌and‌‌empowered‌‌                         
to‌ ‌pay‌ ‌reasonable‌ ‌compensation‌ ‌for‌ ‌services‌ ‌rendered‌ ‌and‌ ‌to‌ ‌make‌ ‌payments‌ ‌and‌‌                       
distributions‌‌in‌‌furtherance‌‌of‌‌purposes‌‌set‌‌forth‌‌in‌‌the‌‌Articles‌‌of‌‌Incorporation‌‌and‌‌these‌‌                           
Bylaws.‌‌ ‌  

‌ 
III. Members‌ ‌ 

A. No‌‌Membership‌‌Classes:‌‌The‌‌Corporation‌‌shall‌‌have‌‌no‌‌members‌‌who‌‌have‌‌any‌‌right‌‌to‌‌                           
vote‌ ‌or‌ ‌title‌ ‌or‌ ‌interest‌ ‌in‌ ‌or‌ ‌to‌ ‌the‌ ‌Corporation‌ ‌or‌ ‌its‌ ‌properties.‌ ‌ 
‌ 

B. Non-Voting‌ ‌Affiliates:‌ ‌The‌ ‌Board‌ ‌may‌ ‌approve‌ ‌classes‌ ‌of‌ ‌non-voting‌ ‌affiliates‌ ‌with‌‌                     
rights,‌‌privileges,‌‌and‌‌obligations‌‌established‌‌by‌‌the‌‌Board.‌‌Affiliates‌‌may‌‌be‌‌individuals‌‌                       
or‌ ‌representatives‌ ‌of‌ ‌businesses‌ ‌or‌ ‌not-for-profit‌ ‌organizations‌ ‌that‌ ‌seek‌ ‌to‌ ‌support‌ ‌the‌‌                       
mission‌‌of‌‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO.‌‌Any‌‌Director‌‌or‌‌any‌‌existing‌‌affiliate‌‌shall‌‌have‌‌                             
the‌ ‌authority‌ ‌to‌ ‌admit‌ ‌or‌‌recognize‌‌any‌‌individual‌‌or‌‌organization‌‌as‌‌an‌‌affiliate.‌‌At‌‌the‌‌                             
discretion‌ ‌of‌ ‌the‌ ‌Board,‌ ‌affiliated‌‌individuals‌‌may‌‌be‌‌admitted‌‌as‌‌a‌‌committee‌‌member.‌‌                         
Affiliates‌ ‌may‌ ‌be‌ ‌given‌ ‌endorsement,‌‌recognition,‌‌and/or‌‌media‌‌coverage‌‌as‌‌part‌‌of‌‌the‌‌                         
Corporations‌‌fundraising‌‌activities‌‌or‌‌events.‌‌Affiliates‌‌have‌‌no‌‌voting‌‌rights‌‌and‌‌are‌‌not‌‌                         
members‌ ‌of‌ ‌the‌ ‌corporation.‌ ‌ 
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A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌Bylaws‌ ‌ 

‌ 
IV. Board‌ ‌of‌ ‌Directors‌ ‌ 

A. General‌ ‌Powers:‌ ‌The‌ ‌affairs‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌shall‌ ‌be‌ ‌managed‌ ‌by‌ ‌its‌ ‌Board‌ ‌of‌‌                           
Directors.‌‌The‌‌Board‌‌shall‌‌have‌‌control‌‌of‌‌and‌‌be‌‌responsible‌‌for‌‌the‌‌management‌‌of‌‌the‌‌                             
financial‌ ‌affairs‌ ‌and‌ ‌property‌ ‌of‌ ‌the‌ ‌corporation,‌ ‌and‌ ‌shall‌ ‌exercise‌ ‌all‌ ‌powers‌ ‌of‌ ‌the‌‌                           
Corporation‌ ‌in‌ ‌furtherance‌ ‌of‌ ‌its‌ ‌purpose‌ ‌set‌ ‌forth,‌ ‌subject‌ ‌to‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌law.‌ ‌ 
‌ 

B. Directors:‌ ‌The‌ ‌number‌ ‌of‌ ‌Directors‌ ‌shall‌ ‌be‌ ‌fixed‌ ‌from‌ ‌time-to-time‌ ‌by‌ ‌the‌ ‌Board‌ ‌but‌‌                           
shall‌ ‌consist‌ ‌of‌ ‌no‌ ‌fewer‌ ‌than‌‌three‌‌(3)‌‌Directors‌‌consisting‌‌of‌‌the‌‌President,‌‌Treasurer,‌‌                           
and‌ ‌Secretary.‌ ‌Any‌ ‌number‌ ‌of‌ ‌Associate‌ ‌Directors‌ ‌may‌ ‌be‌ ‌appointed‌ ‌by‌ ‌the‌ ‌Board‌ ‌as‌‌                           
described‌ ‌below‌ ‌to‌ ‌manage‌ ‌specific‌ ‌activities‌ ‌and‌ ‌interests‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌and‌ ‌its‌                         
fundraising‌ ‌event(s).‌ ‌The‌ ‌Board‌ ‌may‌ ‌also‌ ‌appoint‌ ‌up‌ ‌to‌ ‌two‌ ‌(2)‌ ‌Vice‌ ‌Presidents‌ ‌as‌ ‌it‌‌                             
deems‌ ‌expedient‌ ‌for‌ ‌proper‌ ‌conduct‌ ‌of‌ ‌the‌ ‌business‌ ‌of‌ ‌the‌ ‌Corporation.‌ ‌Director‌‌                       
responsibilities‌ ‌are‌ ‌defined‌ ‌in‌ ‌Section‌ ‌V‌ ‌of‌ ‌these‌ ‌Bylaws.‌ ‌ 
‌ 

C. Designation‌ ‌of‌ ‌the‌ ‌President:‌ ‌The‌ ‌President‌ ‌of‌ ‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO‌‌is‌‌Christina‌‌                           
Sgambato‌ ‌of‌ ‌West‌ ‌Hartford,‌ ‌CT.‌ ‌Ms.‌ ‌Sgambato‌ ‌will‌ ‌fulfill‌ ‌this‌ ‌position‌ ‌in‌ ‌perpetuity,‌‌                         
until‌ ‌such‌ ‌time‌ ‌that‌ ‌she‌ ‌resigns‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌ ‌rest‌ ‌of‌ ‌the‌ ‌Board.‌ ‌ 
‌ 

D. Appointment‌‌&‌‌Qualifications:‌‌The‌‌initial‌‌Board‌‌of‌‌Directors‌‌of‌‌A‌‌MATTER‌‌OF‌‌HOPE‌‌                         
CO‌‌shall‌‌be‌‌those‌‌persons‌‌specified‌‌in‌‌the‌‌Articles‌‌of‌‌Incorporation.‌‌New‌‌Directors‌‌shall‌‌                           
be‌‌approved‌‌by‌‌a‌‌majority‌‌vote‌‌of‌‌the‌‌existing‌‌Board‌‌during‌‌the‌‌first‌‌regular‌‌meeting‌‌of‌‌                               
each‌ ‌fiscal‌ ‌year.‌‌ ‌  
Each‌ ‌Director‌ ‌shall‌ ‌have‌ ‌the‌ ‌authority‌ ‌and‌ ‌shall‌ ‌perform‌ ‌the‌ ‌duties‌ ‌set‌ ‌forth‌ ‌in‌ ‌these‌‌                             
Bylaws‌ ‌or‌ ‌by‌ ‌resolution‌ ‌of‌‌the‌‌board‌‌or‌‌by‌‌direction‌‌of‌‌an‌‌Director‌‌authorized‌‌by‌‌these‌‌                               
Bylaws‌ ‌to‌ ‌prescribe‌ ‌the‌ ‌duties‌ ‌and‌ ‌authority‌ ‌of‌ ‌other‌ ‌Directors.‌ ‌ 
Directors‌ ‌shall‌ ‌be‌ ‌elected‌ ‌by‌ ‌members‌ ‌of‌ ‌the‌ ‌board‌ ‌to‌ ‌terms‌ ‌of‌ ‌two‌ ‌(2)‌ ‌years.‌ ‌Board‌‌                               
elections‌ ‌for‌ ‌Vice‌ ‌President(s),‌ ‌Treasurer‌ ‌and‌ ‌Secretary‌ ‌shall‌ ‌occur‌ ‌in‌ ‌odd-numbered‌‌                     
years.‌ ‌Elections‌ ‌for‌ ‌Associate‌ ‌Directorships‌ ‌shall‌ ‌occur‌ ‌in‌‌even-numbered‌‌years.‌‌There‌‌                     
shall‌ ‌be‌ ‌no‌ ‌limit‌ ‌to‌ ‌successive‌ ‌terms‌ ‌for‌ ‌Directors.‌ ‌ 
The‌‌elected‌‌Directors‌‌shall,‌‌upon‌‌appointment,‌‌immediately‌‌enter‌‌upon‌‌the‌‌performance‌‌                     
of‌ ‌their‌ ‌duties‌ ‌and‌ ‌shall‌ ‌continue‌ ‌in‌ ‌their‌ ‌position‌ ‌until‌ ‌their‌ ‌successors‌ ‌are‌ ‌duly‌ ‌elected.‌‌ ‌  
One‌ ‌person‌‌may‌‌hold‌‌two‌‌or‌‌more‌‌positions‌‌on‌‌the‌‌Board‌‌of‌‌Directors.‌‌In‌‌this‌‌case,‌‌the‌‌                                 
person‌ ‌shall‌ ‌only‌ ‌have‌ ‌one‌ ‌(1)‌ ‌vote.‌‌ ‌  
In‌ ‌the‌ ‌event‌ ‌of‌ ‌Christina‌ ‌Sgambato’s‌ ‌resignation‌ ‌as‌ ‌Board‌ ‌President,‌ ‌a‌ ‌new‌ ‌President‌‌                         
shall‌‌be‌‌elected‌‌by‌‌majority‌‌vote‌‌of‌‌the‌‌Board‌‌at‌‌the‌‌next‌‌regular‌‌or‌‌special‌‌meeting.‌‌The‌‌                                 
President‌ ‌shall‌ ‌serve‌ ‌a‌ ‌term‌ ‌not‌ ‌to‌ ‌exceed‌ ‌three‌ ‌(3)‌ ‌years,‌ ‌with‌ ‌elections‌ ‌to‌ ‌take‌‌place‌‌                               
during‌ ‌the‌ ‌first‌ ‌regular‌ ‌meeting‌ ‌of‌ ‌the‌ ‌requisite‌ ‌fiscal‌ ‌year.‌ ‌Successive‌ ‌terms‌ ‌are‌ ‌allowed.‌ ‌ 
Assistant‌‌Secretary(ies)‌‌or‌‌Treasurer(s)‌‌may‌‌be‌‌appointed‌‌by‌‌the‌‌respective‌‌Director‌‌from‌‌                       
among‌ ‌affiliated‌ ‌individuals.‌ ‌These‌ ‌persons‌ ‌may‌ ‌assist‌ ‌the‌ ‌Director‌ ‌with‌ ‌carrying‌ ‌out‌‌                       
their‌ ‌duties‌ ‌and‌ ‌provide‌ ‌reports‌ ‌to‌ ‌the‌ ‌Board,‌ ‌but‌ ‌shall‌ ‌not‌ ‌be‌ ‌voting‌ ‌Board‌ ‌members.‌ ‌ 
In‌‌order‌‌to‌‌be‌‌eligible‌‌to‌‌serve‌‌as‌‌a‌‌Director,‌‌an‌‌individual‌‌must‌‌be‌‌18‌‌years‌‌of‌‌age‌‌and‌‌an‌‌                                       
affiliated‌ ‌individual‌ ‌as‌ ‌defined‌ ‌in‌ ‌these‌ ‌bylaws.‌‌ ‌  
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A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌Bylaws‌ ‌ 

No‌‌three‌‌Directors‌‌related‌‌by‌‌blood‌‌or‌‌marriage/‌‌domestic‌‌partnership‌‌within‌‌the‌‌second‌‌                         
degree‌‌of‌‌consanguinity‌‌or‌‌affinity‌‌may‌‌serve‌‌on‌‌the‌‌Board‌‌at‌‌the‌‌same‌‌time.‌‌At‌‌no‌‌time‌‌                                 
shall‌ ‌a‌ ‌majority‌ ‌of‌ ‌the‌ ‌board‌ ‌be‌ ‌related‌ ‌as‌ ‌defined‌ ‌above.‌ ‌ 

‌ 
E. Resignation,‌‌Removal,‌‌and‌‌Vacancies:‌‌Any‌‌Director‌‌may‌‌resign‌‌at‌‌any‌‌time‌‌by‌‌delivering‌‌                         

a‌ ‌resignation‌‌in‌‌writing‌‌to‌‌the‌‌Board.‌‌The‌‌acceptance‌‌of‌‌the‌‌resignation,‌‌unless‌‌required‌‌                           
by‌ ‌its‌ ‌terms,‌ ‌shall‌ ‌not‌ ‌be‌ ‌necessary‌ ‌to‌ ‌make‌ ‌the‌ ‌resignation‌ ‌effective.‌ ‌ 
Any‌ ‌Director‌ ‌may‌ ‌be‌ ‌removed‌ ‌with‌ ‌or‌ ‌without‌ ‌cause‌‌by‌‌three-fourths‌‌(3/4)‌‌vote‌‌of‌‌the‌‌                             
Board‌ ‌during‌ ‌a‌ ‌regular‌ ‌or‌ ‌special‌ ‌meeting,‌ ‌if‌ ‌in‌ ‌their‌ ‌judgment‌ ‌the‌ ‌best‌ ‌interest‌ ‌of‌‌the‌‌                               
Corporation‌‌would‌‌be‌‌served‌‌thereby.‌‌The‌‌Director‌‌shall‌‌be‌‌notified,‌‌per‌‌Article‌‌IV.G‌‌of‌‌                           
these‌ ‌Bylaws,‌ ‌that‌‌the‌‌Board‌‌intends‌‌to‌‌discuss‌‌and/or‌‌vote‌‌on‌‌their‌‌status‌‌and‌‌be‌‌given‌‌                               
the‌ ‌opportunity‌ ‌to‌ ‌be‌ ‌heard‌ ‌at‌ ‌said‌ ‌meeting.‌‌ ‌  
Any‌ ‌newly‌ ‌created‌ ‌Associate‌ ‌Directorships‌ ‌or‌ ‌any‌ ‌vacancy‌ ‌occurring‌ ‌on‌ ‌the‌ ‌Board‌‌                       
arising‌ ‌at‌ ‌any‌ ‌time‌ ‌and‌ ‌from‌ ‌any‌ ‌cause‌‌may‌‌be‌‌filled‌‌by‌‌majority‌‌vote‌‌of‌‌the‌‌Board.‌‌A‌‌                                   
Director‌ ‌elected‌ ‌to‌ ‌fill‌ ‌a‌ ‌vacant‌ ‌position‌ ‌shall‌ ‌serve‌ ‌until‌ ‌the‌ ‌next‌ ‌regularly‌ ‌scheduled‌‌                           
election‌ ‌for‌ ‌their‌ ‌position.‌ ‌ 

‌ 
F. Meetings:‌ ‌A‌ ‌meeting‌ ‌of‌ ‌the‌ ‌Board‌ ‌shall‌ ‌be‌ ‌held‌ ‌monthly‌ ‌at‌ ‌such‌ ‌place,‌‌date,‌‌and‌‌time‌‌                               

designated‌‌by‌‌the‌‌President,‌‌for‌‌the‌‌purpose‌‌of‌‌receiving‌‌reports‌‌from‌‌Directors,‌‌electing‌‌                         
Directors‌‌as‌‌designated‌‌in‌‌these‌‌Bylaws,‌‌and‌‌transaction‌‌of‌‌such‌‌other‌‌business‌‌as‌‌may‌‌be‌‌                             
brought‌ ‌before‌ ‌the‌ ‌Board.‌ ‌ 
Special‌‌meetings‌‌of‌‌the‌‌Board‌‌may‌‌be‌‌called‌‌by‌‌the‌‌President,‌‌Vice‌‌President‌‌or‌‌any‌‌two‌‌                               
(2)‌ ‌Directors.‌‌ ‌  

‌ 
G. Notice‌‌of‌‌Meetings:‌‌Notice‌‌of‌‌regular‌‌monthly‌‌or‌‌special‌‌meetings‌‌shall‌‌be‌‌given‌‌by‌‌the‌‌                             

person‌‌who‌‌has‌‌called‌‌the‌‌meeting‌‌to‌‌each‌‌Board‌‌member‌‌no‌‌less‌‌than‌‌four‌‌(4)‌‌business‌‌                               
days‌ ‌in‌ ‌advance‌ ‌by‌ ‌email,‌ ‌or‌ ‌forty-eight‌‌(48)‌‌hours‌‌notice‌‌if‌‌delivered‌‌personally‌‌or‌‌by‌‌                             
telephone.‌ ‌Email‌ ‌notice‌ ‌is‌ ‌deemed‌ ‌to‌ ‌be‌ ‌delivered‌ ‌upon‌ ‌transmitting‌ ‌a‌ ‌message‌ ‌to‌ ‌the‌‌                           
address‌‌on‌‌record‌‌for‌‌the‌‌Board‌‌member.‌‌Notice‌‌of‌‌meetings‌‌shall‌‌specify‌‌date,‌‌location,‌‌                           
and‌ ‌hour‌ ‌of‌ ‌meeting.‌ ‌The‌ ‌purpose‌ ‌of‌ ‌the‌ ‌meeting‌ ‌need‌ ‌not‌ ‌be‌ ‌specified.‌‌ ‌  
Any‌ ‌Director‌ ‌may‌ ‌waive‌ ‌notice‌ ‌of‌ ‌any‌ ‌meeting‌ ‌in‌ ‌accordance‌ ‌with‌ ‌Maryland‌ ‌law.‌ ‌ 
Notice‌ ‌may‌ ‌be‌ ‌given‌ ‌to‌ ‌non-voting‌ ‌affiliates‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌any‌ ‌Board‌ ‌member.‌ ‌ 

‌ 
H. Manner‌ ‌of‌ ‌Acting:‌ ‌Regular‌ ‌or‌ ‌special‌ ‌Board‌ ‌meetings‌‌shall‌‌be‌‌held‌‌in‌‌accordance‌‌with‌‌                           

the‌ ‌following‌ ‌policies.‌ ‌ 
1. Quorum‌ ‌ 

A‌ ‌majority‌ ‌of‌ ‌Directors‌ ‌in‌ ‌office‌ ‌immediately‌ ‌before‌ ‌a‌ ‌Board‌ ‌meeting‌ ‌shall‌‌                       
constitute‌‌a‌‌quorum‌‌for‌‌the‌‌transaction‌‌of‌‌business‌‌at‌‌that‌‌meeting.‌‌Quorum‌‌must‌‌                         
include‌‌the‌‌President‌‌or‌‌a‌‌Vice‌‌President.‌‌No‌‌business‌‌shall‌‌be‌‌considered‌‌by‌‌the‌‌                           
board‌ ‌at‌ ‌any‌ ‌meeting‌ ‌at‌ ‌which‌ ‌a‌ ‌quorum‌ ‌is‌ ‌not‌ ‌present.‌‌ ‌  
‌ 
‌ 
‌ 
‌ 
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2. Majority‌ ‌Vote‌ ‌ 
The‌‌act‌‌of‌‌a‌‌majority‌‌of‌‌members‌‌of‌‌the‌‌Board‌‌at‌‌a‌‌meeting‌‌at‌‌which‌‌quorum‌‌is‌‌                                 
present‌ ‌shall‌ ‌be‌ ‌the‌ ‌act‌ ‌of‌ ‌the‌ ‌board‌ ‌of‌ ‌directors,‌ ‌unless‌ ‌the‌ ‌act‌ ‌of‌ ‌a‌ ‌greater‌‌                               
number‌ ‌is‌ ‌required‌ ‌by‌ ‌Maryland‌ ‌law‌ ‌or‌ ‌these‌ ‌bylaws.‌ ‌ 
‌ 

3. Hung‌ ‌Board‌ ‌Decisions‌ ‌ 
On‌ ‌the‌ ‌occasion‌ ‌that‌ ‌the‌ ‌Board‌ ‌is‌ ‌unable‌ ‌to‌ ‌make‌ ‌a‌ ‌decision,‌ ‌the‌ ‌President‌ ‌or‌‌                             
Vice‌‌President,‌‌in‌‌order‌‌of‌‌presence,‌‌shall‌‌have‌‌the‌‌power‌‌to‌‌swing‌‌the‌‌vote‌‌based‌‌                             
on‌ ‌their‌ ‌discretion.‌ ‌ 
‌ 

4. Participation‌ ‌ 
Any‌ ‌one‌ ‌or‌ ‌more‌ ‌members‌ ‌of‌‌the‌‌Board‌‌or‌‌any‌‌committee‌‌may‌‌participate‌‌in‌‌a‌‌                             
meeting‌ ‌of‌ ‌the‌ ‌Board‌ ‌or‌ ‌such‌ ‌committee‌ ‌by‌ ‌means‌ ‌of‌ ‌an‌ ‌agreed-upon‌ ‌internet‌‌                         
video‌ ‌conference,‌ ‌conference‌ ‌telephone,‌ ‌or‌ ‌similar‌ ‌communications‌ ‌equipment‌‌               
allowing‌ ‌all‌ ‌persons‌ ‌participating‌ ‌in‌ ‌the‌‌meeting‌‌to‌‌hear‌‌each‌‌other‌‌at‌‌the‌‌same‌‌                           
time.‌ ‌Participation‌ ‌by‌ ‌such‌ ‌means‌ ‌shall‌ ‌constitute‌ ‌presence‌ ‌in‌ ‌person‌ ‌at‌ ‌a‌‌                       
meeting.‌ ‌ 
‌ 
‌ 

5. Open‌ ‌Meetings‌ ‌ 
Board‌ ‌meetings‌ ‌shall‌ ‌be‌ ‌open‌ ‌to‌ ‌any‌ ‌affiliate‌‌individual‌‌or‌‌representative‌‌of‌‌an‌‌                         
affiliate‌ ‌organization‌ ‌as‌ ‌defined‌ ‌in‌ ‌these‌ ‌bylaws.‌ ‌ 
‌ 

6. Confidentiality‌ ‌ 
The‌ ‌Board‌ ‌may‌ ‌pass‌‌a‌‌motion‌‌to‌‌make‌‌any‌‌specific‌‌portion‌‌of‌‌a‌‌Board‌‌meeting‌‌                             
confidential,‌ ‌especially‌ ‌as‌ ‌required‌ ‌by‌ ‌state‌ ‌law‌ ‌or‌ ‌these‌ ‌bylaws‌ ‌for‌ ‌matters‌‌of‌‌                         
donor‌ ‌records‌ ‌or‌ ‌resolving‌ ‌a‌ ‌conflict‌ ‌of‌ ‌interest.‌‌ ‌  
‌ 

7. Procedure‌ ‌ 
Parliamentary‌ ‌procedure‌ ‌at‌ ‌meetings‌ ‌shall‌ ‌be‌ ‌determined‌ ‌by‌ ‌the‌ ‌President‌ ‌by‌‌                     
reference‌ ‌to‌ ‌Robert’s‌ ‌Rules‌ ‌of‌ ‌Order.‌ ‌ 
‌ 

8. Minutes‌ ‌ 
Minutes‌‌of‌‌the‌‌previous‌‌regular‌‌Board‌‌meeting‌‌and‌‌any‌‌special‌‌meeting‌‌shall‌‌be‌‌                         
reviewed‌ ‌and‌ ‌approved‌ ‌as‌ ‌official‌ ‌records‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌at‌ ‌the‌ ‌following‌‌                       
regular‌ ‌meeting.‌ ‌ 

‌ 
I. Informal‌‌Action‌‌by‌‌Directors:‌‌Any‌‌action‌‌required‌‌or‌‌permitted‌‌to‌‌be‌‌taken‌‌by‌‌the‌‌Board‌‌                             

at‌‌a‌‌meeting‌‌may‌‌be‌‌taken‌‌without‌‌a‌‌meeting‌‌if‌‌consent‌‌in‌‌writing,‌‌setting‌‌forth‌‌the‌‌action‌‌                                 
so‌ ‌taken,‌ ‌is‌ ‌given‌ ‌by‌ ‌all‌ ‌current‌ ‌members‌ ‌of‌ ‌the‌ ‌Board.‌ ‌The‌ ‌resolution‌ ‌and‌ ‌written‌‌                             
consents‌ ‌thereto‌ ‌shall‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌Board‌ ‌at‌ ‌the‌ ‌next‌ ‌meeting.‌ ‌ 
‌ 

J. Compensation:‌‌ ‌Directors‌ ‌shall‌ ‌receive‌ ‌no‌ ‌compensation‌ ‌for‌ ‌carrying‌ ‌out‌ ‌their‌ ‌duties.‌ ‌ 
‌ 
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K. Compensation‌ ‌for‌ ‌Professional‌ ‌Services:‌ ‌Directors‌ ‌and‌ ‌affiliates‌‌are‌‌not‌‌restricted‌‌from‌‌                     
being‌ ‌remunerated‌ ‌for‌ ‌professional‌ ‌services‌ ‌provided‌ ‌to‌ ‌the‌ ‌corporation.‌ ‌Such‌‌                   
remuneration‌ ‌shall‌ ‌be‌ ‌reasonable‌ ‌and‌ ‌fair‌ ‌to‌ ‌the‌‌corporation‌‌and‌‌must‌‌be‌‌reviewed‌‌and‌‌                           
approved‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌Corporation’s‌ ‌Conflict‌ ‌of‌ ‌Interest‌ ‌policy‌ ‌and‌ ‌state‌ ‌law.‌ ‌ 

‌ 
L. Powers‌ ‌&‌ ‌Duties‌ ‌of‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌ 

1. President‌ ‌ 
The‌ ‌Board‌ ‌President‌ ‌shall‌ ‌be‌ ‌the‌ ‌chief‌ ‌volunteer‌ ‌officer‌ ‌of‌ ‌A‌ ‌MATTER‌ ‌OF‌‌                         
HOPE‌ ‌CO.‌ ‌The‌ ‌President:‌ ‌ 

i) Shall‌ ‌have‌ ‌general‌ ‌superintendence‌ ‌and‌ ‌direction‌ ‌of‌ ‌the‌ ‌Board‌ ‌of‌‌                   
Directors‌ ‌in‌ ‌performing‌ ‌its‌ ‌duties‌ ‌and‌ ‌responsibilities.‌ ‌The‌ ‌President‌‌                 
shall‌ ‌see‌ ‌that‌ ‌other‌ ‌Director’s‌ ‌duties‌ ‌are‌ ‌properly‌ ‌performed.‌ ‌ 

ii) Shall‌ ‌submit‌ ‌a‌‌report‌‌of‌‌the‌‌operations‌‌and‌‌activities‌‌of‌‌the‌‌Corporation‌‌                       
at‌ ‌regular‌‌Board‌‌meetings,‌‌and‌‌from‌‌time‌‌to‌‌time‌‌report‌‌to‌‌the‌‌board‌‌all‌‌                           
matters‌ ‌that‌ ‌may‌ ‌affect‌ ‌the‌ ‌Corporation‌ ‌or‌ ‌its‌ ‌activities.‌ ‌ 

iii) Shall‌ ‌preside‌ ‌at‌ ‌all‌ ‌meetings‌ ‌of‌ ‌the‌ ‌Board‌ ‌at‌ ‌which‌ ‌they‌ ‌attend.‌‌ ‌  
iv) Holds‌ ‌ex-officio‌ ‌membership‌ ‌on‌ ‌any‌ ‌standing‌ ‌committee.‌ ‌ 
v) Shall‌ ‌perform‌ ‌all‌ ‌other‌ ‌duties‌ ‌incident‌ ‌to‌ ‌the‌ ‌office‌ ‌as‌ ‌required‌ ‌by‌ ‌the‌‌                         

Board‌ ‌of‌ ‌Directors.‌ ‌ 
‌ 

2. Vice‌ ‌President(s)‌ ‌ 
The‌ ‌ranking‌ ‌Vice‌ ‌President‌ ‌or‌ ‌Vice‌ ‌President‌ ‌designated‌ ‌by‌‌the‌‌Board‌‌shall‌‌be‌‌                         
vested‌‌with‌‌all‌‌the‌‌powers‌‌and‌‌shall‌‌perform‌‌the‌‌duties‌‌of‌‌the‌‌President‌‌during‌‌the‌‌                             
absence‌ ‌of‌ ‌the‌ ‌latter.‌‌ ‌  
A‌ ‌Vice‌ ‌President‌ ‌shall‌ ‌have‌ ‌such‌ ‌other‌ ‌powers‌ ‌and‌ ‌perform‌ ‌such‌ ‌other‌ ‌duties‌‌                         
prescribed‌ ‌for‌ ‌them‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌or‌ ‌President.‌‌ ‌  

‌ 
3. Secretary‌ ‌ 

The‌‌Secretary‌‌shall‌‌keep‌‌or‌‌cause‌‌to‌‌be‌‌kept‌‌a‌‌book‌‌of‌‌minutes‌‌of‌‌all‌‌meetings,‌‌to‌‌                                 
include‌ ‌the‌ ‌date,‌ ‌time,‌ ‌and‌ ‌place‌ ‌of‌ ‌the‌ ‌meeting;‌ ‌proceedings‌ ‌regarding‌ ‌the‌‌                       
business‌ ‌of‌ ‌the‌ ‌corporation;‌ ‌&‌ ‌specific‌ ‌record‌ ‌of‌ ‌all‌ ‌motions‌ ‌and‌ ‌votes‌ ‌of‌ ‌the‌‌                           
Board.‌‌ ‌  
The‌ ‌Secretary‌ ‌is‌ ‌responsible‌ ‌for‌ ‌all‌ ‌official‌ ‌correspondence‌ ‌and‌ ‌retention‌ ‌of‌‌                     
records‌ ‌as‌ ‌defined‌ ‌in‌ ‌Article‌ ‌IX‌ ‌of‌ ‌these‌ ‌bylaws.‌‌ ‌  
The‌‌Secretary‌‌is‌‌the‌‌custodian‌‌for‌‌these‌‌bylaws,‌‌the‌‌Articles‌‌of‌‌Incorporation,‌‌and‌‌                         
any‌ ‌committee’s‌ ‌written‌ ‌policy.‌‌ ‌  
The‌ ‌Secretary‌ ‌shall‌ ‌have‌ ‌such‌ ‌other‌ ‌powers‌ ‌and‌ ‌perform‌ ‌such‌ ‌other‌ ‌duties‌‌                       
prescribed‌ ‌for‌ ‌them‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌or‌ ‌President.‌‌ ‌  

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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4. Treasurer‌ ‌ 
The‌ ‌Treasurer‌ ‌shall‌ ‌be‌ ‌the‌‌lead‌‌Director‌‌for‌‌oversight‌‌of‌‌the‌‌financial‌‌condition‌‌                         
and‌ ‌affairs‌ ‌of‌ ‌the‌ ‌corporation.‌ ‌The‌ ‌Treasurer‌ ‌shall:‌ ‌ 

i) Be‌ ‌the‌ ‌custodian‌ ‌of‌ ‌all‌ ‌funds‌ ‌and‌ ‌securities‌ ‌of‌ ‌the‌ ‌Corporation.‌‌ ‌  
ii) Act‌ ‌as‌ ‌chairperson‌ ‌for‌ ‌the‌ ‌Corporation’s‌ ‌Finance‌ ‌committee.‌ ‌ 

iii) Provide‌‌a‌‌report‌‌at‌‌each‌‌regular‌‌Board‌‌meeting‌‌the‌‌financial‌‌condition‌‌of‌‌                       
the‌ ‌Corporation,‌ ‌an‌ ‌account‌ ‌of‌ ‌major‌ ‌transactions,‌ ‌and‌ ‌results‌ ‌of‌ ‌any‌‌                     
audit‌ ‌or‌ ‌financial‌ ‌review.‌ 

iv) In‌ ‌conjunction‌‌with‌‌other‌‌Directors,‌‌oversee‌‌Annual‌‌Budget‌‌preparation‌‌                 
and‌ ‌disbursement.‌‌ ‌  

v) Be‌ ‌responsible‌‌for‌‌timely‌‌financial‌‌disclosures‌‌defined‌‌in‌‌Article‌‌VIII.B‌‌                   
of‌ ‌these‌ ‌bylaws.‌‌ ‌  

vi) Be‌ ‌responsible,‌ ‌along‌ ‌with‌ ‌the‌ ‌President,‌ ‌for‌ ‌on-time‌ ‌and‌ ‌accurate‌‌                   
submittal‌ ‌of‌ ‌Internal‌ ‌Revenue‌ ‌forms‌ ‌required‌ ‌by‌ ‌state‌ ‌and‌ ‌federal‌ ‌law.‌‌ ‌  

vii) Have‌‌such‌‌other‌‌powers‌‌and‌‌shall‌‌perform‌‌such‌‌other‌‌duties‌‌as‌‌may‌‌from‌‌                         
time‌ ‌to‌ ‌time‌ ‌be‌ ‌assigned‌ ‌to‌ ‌the‌ ‌Treasurer‌ ‌by‌ ‌the‌ ‌Board.‌ ‌ 

‌ 
5. Associate‌ ‌Directors‌ ‌ 

Associate‌‌Directorships‌‌may‌‌be‌‌established‌‌by‌‌the‌‌Articles‌‌of‌‌the‌‌Corporation‌‌or‌‌                       
subsequent‌ ‌resolution‌‌of‌‌the‌‌Board‌‌to‌‌oversee‌‌specific‌‌activities‌‌and‌‌interests‌‌of‌‌                       
the‌ ‌Corporation‌ ‌and‌ ‌its‌ ‌fundraising‌ ‌event(s).‌ ‌Each‌ ‌Associate‌ ‌Director‌ ‌shall:‌ ‌ 

i) Chair‌ ‌their‌ ‌assigned‌ ‌Committee‌ ‌as‌ ‌defined‌ ‌in‌ ‌Article‌ ‌V,‌ ‌including‌‌                   
holding‌ ‌meetings‌ ‌and‌ ‌ensuring‌ ‌minutes‌ ‌are‌ ‌kept.‌ ‌ 

ii) In‌ ‌conjunction‌ ‌with‌ ‌the‌ ‌Board,‌ ‌establish‌ ‌and‌ ‌maintain‌ ‌a‌ ‌written‌ ‌policy‌‌                     
defining‌ ‌their‌ ‌specific‌ ‌duties‌ ‌and‌ ‌responsibilities.‌ ‌ 

iii) Provide‌ ‌reports‌ ‌at‌ ‌each‌ ‌regular‌ ‌Board‌ ‌meeting,‌ ‌to‌ ‌include‌ ‌completed‌‌                   
actions‌ ‌and‌ ‌in-process‌ ‌work‌ ‌of‌ ‌their‌ ‌Committee.‌ ‌ 

iv) Manage‌ ‌portions‌ ‌of‌ ‌the‌ ‌Corporation’s‌ ‌Budget‌ ‌as‌ ‌assigned.‌‌ ‌  
‌ 

6. Delegation‌ ‌ 
In‌‌case‌‌of‌‌the‌‌absence‌‌of‌‌any‌‌Director,‌‌or‌‌for‌‌any‌‌other‌‌reason‌‌that‌‌the‌‌Board‌‌may‌‌                                 
deem‌‌sufficient,‌‌the‌‌Board‌‌may‌‌at‌‌any‌‌time‌‌and‌‌from‌‌time‌‌to‌‌time‌‌delegate‌‌all‌‌or‌‌                               
any‌‌part‌‌of‌‌the‌‌powers‌‌or‌‌duties‌‌of‌‌any‌‌Director‌‌to‌‌any‌‌other‌‌Director‌‌or‌‌affiliate‌‌                               
or‌‌committee‌‌member.‌ ‌If‌‌this‌‌person‌‌is‌‌not‌‌a‌‌Board‌‌member,‌‌they‌‌shall‌‌not‌‌vote‌‌                             
on‌ ‌motions‌ ‌and‌ ‌do‌ ‌not‌ ‌count‌ ‌towards‌ ‌quorum.‌ ‌ 

‌ 
V. Committees‌‌ ‌  

A. Designation‌ ‌of‌ ‌Committees‌ ‌by‌ ‌Board‌ ‌of‌ ‌Directors:‌ ‌The‌ ‌Board‌ ‌may,‌ ‌in‌ ‌the‌ ‌Articles‌ ‌of‌‌                           
Incorporation‌ ‌or‌ ‌by‌ ‌subsequent‌ ‌resolution,‌ ‌establish‌ ‌Committees‌ ‌to‌ ‌carry‌ ‌out‌ ‌specific‌‌                     
activities‌ ‌in‌ ‌furtherance‌ ‌of‌ ‌the‌ ‌purpose‌ ‌of‌ ‌A‌ ‌MATTER‌ ‌OF‌‌HOPE‌‌CO.‌‌Each‌‌resolution‌‌                           
shall‌ ‌include‌ ‌a‌ ‌written‌ ‌statement‌ ‌of‌ ‌the‌ ‌expectations‌ ‌and‌ ‌purpose‌ ‌of‌ ‌the‌ ‌Committee(s).‌ ‌ 
Each‌‌committee‌‌shall‌‌be‌‌chaired‌‌by‌‌a‌‌Director‌‌with‌‌full‌‌powers‌‌on‌‌the‌‌Board‌‌as‌‌defined‌‌                               
in‌ ‌these‌ ‌bylaws.‌‌ ‌  
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Committees‌‌shall‌‌consist‌‌of‌‌any‌‌number‌‌of‌‌persons‌‌to‌‌be‌‌appointed‌‌by‌‌the‌‌Chairperson‌‌as‌‌                             
they‌ ‌see‌ ‌fit.‌ ‌Committee‌ ‌members‌ ‌may‌ ‌be‌ ‌a‌ ‌combination‌ ‌of‌ ‌Directors‌ ‌and‌ ‌affiliated‌‌                         
individuals‌ ‌as‌ ‌defined‌ ‌in‌ ‌these‌ ‌Bylaws‌ ‌and‌ ‌shall‌ ‌not‌ ‌be‌ ‌compensated‌ ‌for‌ ‌their‌ ‌duties.‌‌                           
Each‌ ‌Chairperson‌ ‌shall‌ ‌maintain‌ ‌a‌ ‌list‌ ‌of‌ ‌committee‌ ‌members‌ ‌in‌ ‌good‌ ‌standing‌ ‌in‌‌                         
accordance‌ ‌with‌ ‌the‌ ‌rules‌ ‌of‌ ‌their‌ ‌committee.‌‌ ‌  

‌ 
B. Policies:‌ ‌Each‌ ‌Associate‌ ‌Director‌ ‌shall‌ ‌establish‌‌and‌‌maintain‌‌a‌‌written‌‌policy‌‌defining‌‌                       

the‌ ‌specific‌ ‌duties‌ ‌of‌ ‌the‌ ‌Committee‌ ‌and‌ ‌rules‌ ‌and‌ ‌procedures‌ ‌for‌ ‌carrying‌ ‌out‌ ‌these‌‌                           
duties,‌ ‌not‌ ‌inconsistent‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌these‌ ‌Bylaws.‌ ‌These‌ ‌policies‌ ‌and‌ ‌any‌‌                         
changes‌ ‌therein‌ ‌shall‌ ‌be‌ ‌approved‌ ‌by‌ ‌a‌ ‌majority‌ ‌vote‌ ‌of‌ ‌the‌ ‌Board.‌ ‌ 
‌ 

C. Meetings:‌ ‌Meeting‌ ‌and‌ ‌actions‌ ‌of‌ ‌each‌ ‌committee‌ ‌shall‌ ‌be‌ ‌governed‌ ‌by‌ ‌and‌ ‌held‌ ‌and‌‌                           
taken‌‌in‌‌accordance‌‌with‌‌the‌‌provisions‌‌of‌‌Article‌‌IV.G.‌‌&‌‌H.‌‌of‌‌these‌‌bylaws‌‌concerning‌‌                             
Board‌ ‌meetings,‌ ‌with‌ ‌such‌ ‌changes‌ ‌in‌ ‌the‌ ‌context‌ ‌of‌ ‌those‌ ‌Bylaws‌ ‌as‌‌are‌‌necessary‌‌to‌‌                             
substitute‌ ‌the‌ ‌Chairperson,‌ ‌members,‌‌and‌‌purpose‌‌of‌‌the‌‌respective‌‌committee.‌‌Minutes‌‌                     
shall‌ ‌be‌ ‌kept‌ ‌of‌ ‌each‌ ‌committee‌ ‌meeting‌ ‌and‌ ‌shall‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌Secretary.‌ ‌ 
‌ 

D. Limits‌ ‌to‌ ‌Authority:‌ ‌Any‌ ‌Committee,‌ ‌to‌ ‌the‌ ‌extent‌ ‌provided‌ ‌in‌ ‌the‌ ‌resolution‌ ‌of‌ ‌the‌‌                           
Board,‌‌shall‌‌have‌‌all‌‌the‌‌authority‌‌of‌‌the‌‌Board,‌‌except‌‌that‌‌no‌‌Committee,‌‌regardless‌‌of‌‌                             
board‌ ‌resolution,‌ ‌may:‌‌ ‌  

1. Take‌ ‌any‌ ‌final‌ ‌action‌ ‌on‌ ‌matters‌ ‌which‌ ‌require‌ ‌approval‌ ‌of‌ ‌any‌ ‌Director‌ ‌or‌‌                         
resolution‌ ‌of‌ ‌the‌ ‌Board,‌ ‌as‌ ‌defined‌ ‌in‌ ‌these‌ ‌bylaws;‌ ‌ 

2. Fill‌ ‌vacancies‌ ‌on‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors;‌ ‌ 
3. Amend‌ ‌or‌ ‌appeal‌ ‌these‌ ‌bylaws;‌ ‌ 
4. Amend‌ ‌or‌ ‌repeal‌ ‌any‌ ‌resolution‌ ‌of‌ ‌the‌‌Board,‌‌unless‌‌explicitly‌‌allowed‌‌by‌‌said‌‌                         

resolution;‌ ‌ 
5. Expend‌ ‌corporate‌ ‌funds‌ ‌to‌ ‌support‌ ‌a‌ ‌nominee‌ ‌for‌ ‌any‌ ‌Directorship;‌ ‌or,‌ ‌ 
6. Approve‌ ‌any‌ ‌transaction:‌ ‌ 

i) To‌‌which‌‌the‌‌corporation‌‌is‌‌a‌‌party‌‌and‌‌one‌‌or‌‌more‌‌Committee‌‌members‌‌                         
have‌ ‌a‌ ‌material‌ ‌financial‌ ‌interest;‌ ‌or,‌ ‌ 

ii) Between‌‌the‌‌Corporation‌‌and‌‌one‌‌or‌‌more‌‌of‌‌its‌‌Directors‌‌or‌‌between‌‌the‌‌                         
Corporation‌‌and‌‌any‌‌person‌‌in‌‌which‌‌one‌‌of‌‌its‌‌Directors‌‌have‌‌a‌‌material‌‌                         
financial‌ ‌interest.‌ ‌ 

‌ 
E. Conflicts:‌‌Effort‌‌should‌‌be‌‌undertaken‌‌to‌‌avoid‌‌assigning‌‌specific‌‌duties‌‌to‌‌more‌‌than‌‌one‌‌                           

standing‌ ‌committee‌ ‌or‌ ‌Director.‌ ‌In‌ ‌the‌ ‌event‌ ‌that‌ ‌conflict‌ ‌is‌ ‌identified‌ ‌between‌ ‌two‌ ‌or‌‌                           
more‌ ‌committees’‌‌policies,‌‌this‌‌should‌‌be‌‌brought‌‌to‌‌the‌‌Board‌‌of‌‌Directors‌‌to‌‌have‌‌the‌‌                             
policies‌ ‌amended‌ ‌as‌ ‌necessary.‌‌ ‌  
‌ 

F. Dissolution‌ ‌of‌ ‌Committees:‌ ‌Committees‌ ‌may‌ ‌be‌ ‌dissolved‌ ‌at‌ ‌any‌ ‌meeting‌ ‌by‌ ‌majority‌‌                       
vote‌ ‌of‌‌the‌‌Board.‌‌If‌‌the‌‌board‌‌deems‌‌necessary,‌‌duties‌‌of‌‌the‌‌dissolved‌‌committee‌‌may‌‌                             
be‌‌assigned‌‌in‌‌writing‌‌to‌‌another‌‌Director‌‌or‌‌committee.‌‌The‌‌Chairperson‌‌of‌‌the‌‌dissolved‌‌                           
committee‌ ‌shall‌ ‌remain‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌Board‌ ‌until‌ ‌the‌ ‌next‌ ‌regular‌ ‌election‌ ‌or‌ ‌their‌‌                             
removal‌ ‌or‌ ‌resignation‌ ‌as‌ ‌defined‌ ‌in‌ ‌these‌ ‌bylaws.‌ ‌ 
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VI. Financial‌ ‌Policies‌ ‌ 
A. Fiscal‌ ‌Year:‌‌ ‌The‌ ‌fiscal‌ ‌year‌ ‌for‌ ‌this‌ ‌corporation‌ ‌shall‌ ‌correspond‌ ‌with‌ ‌the‌ ‌calendar‌ ‌year.‌ ‌ 

‌ 
B. Dues:‌‌ ‌No‌ ‌dues‌ ‌shall‌ ‌be‌ ‌charged‌ ‌to‌ ‌any‌ ‌member‌ ‌of‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌or‌ ‌affiliate.‌ ‌ 

‌ 
C. Bank‌ ‌Accounts,‌ ‌Checks,‌ ‌and‌ ‌Notes:‌ ‌The‌ ‌Treasurer‌ ‌is‌ ‌authorized‌ ‌to‌ ‌select‌ ‌banks,‌ ‌trust‌‌                         

companies‌ ‌or‌ ‌depositories‌‌they‌‌deem‌‌proper‌‌for‌‌the‌‌funds‌‌of‌‌the‌‌Corporation.‌‌All‌‌funds‌‌                           
of‌ ‌the‌ ‌Corporation‌ ‌not‌ ‌otherwise‌ ‌employed‌ ‌shall‌ ‌be‌ ‌deposited‌‌from‌‌time‌‌to‌‌time‌‌to‌‌the‌‌                             
credit‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌into‌ ‌the‌ ‌selected‌ ‌account.‌ ‌ 
The‌ ‌President‌ ‌and/or‌ ‌Treasurer‌ ‌shall‌ ‌be‌ ‌authorized‌ ‌on‌ ‌the‌ ‌Corporation’s‌ ‌behalf‌ ‌to‌ ‌sign‌‌                         
checks,‌ ‌drafts,‌ ‌or‌ ‌other‌ ‌orders‌ ‌for‌ ‌the‌ ‌payment‌ ‌of‌ ‌money,‌ ‌acceptances,‌ ‌notes,‌ ‌or‌ ‌other‌‌                           
evidence‌ ‌of‌ ‌indebtedness.‌ ‌ 
‌ 

D. Contracts:‌ ‌Except‌ ‌as‌ ‌otherwise‌‌provided‌‌by‌‌resolution‌‌of‌‌the‌‌Board‌‌or‌‌these‌‌bylaws,‌‌all‌‌                           
contracts,‌‌deeds,‌‌leases,‌‌mortgages,‌‌grants,‌‌and‌‌other‌‌agreements‌‌of‌‌the‌‌Corporation‌‌shall‌‌                       
be‌ ‌entered‌ ‌into‌ ‌or‌ ‌executed‌ ‌by‌ ‌the‌ ‌Treasurer‌ ‌or‌ ‌President‌ ‌in‌ ‌accordance‌ ‌with‌ ‌policies‌‌                           
approved‌ ‌by‌ ‌the‌ ‌Board.‌‌ ‌  
Unless‌ ‌so‌ ‌authorized‌ ‌by‌ ‌the‌ ‌Board,‌ ‌no‌ ‌Director‌ ‌or‌ ‌affiliate‌ ‌shall‌ ‌have‌ ‌any‌ ‌power‌ ‌or‌‌                             
authority‌‌to‌‌bind‌‌the‌‌Corporation‌‌by‌‌any‌‌contract‌‌or‌‌engagement‌‌or‌‌to‌‌pledge‌‌its‌‌credit‌‌or‌‌                               
render‌ ‌it‌ ‌liable‌ ‌for‌ ‌any‌ ‌purpose‌ ‌or‌ ‌to‌ ‌any‌ ‌amount.‌ ‌ 
‌ 

E. Loans:‌ ‌No‌ ‌loans‌ ‌shall‌ ‌be‌ ‌contracted‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌and‌ ‌no‌ ‌evidence‌ ‌of‌‌                             
indebtedness‌ ‌shall‌ ‌be‌ ‌issued‌ ‌in‌ ‌its‌ ‌name‌ ‌unless‌ ‌authorized‌ ‌by‌ ‌resolution‌ ‌of‌ ‌the‌ ‌Board.‌‌                           
Such‌ ‌authority‌ ‌may‌ ‌be‌ ‌general‌ ‌or‌ ‌confined‌ ‌to‌ ‌specific‌ ‌instances.‌‌ ‌  
‌ 

F. Advance‌‌for‌‌Expenses‌‌or‌‌Reimbursement:‌‌The‌‌Treasurer‌‌or‌‌any‌‌other‌‌Director‌‌to‌‌whom‌‌                         
powers‌ ‌to‌ ‌manage‌ ‌a‌ ‌portion‌ ‌of‌ ‌the‌ ‌Corporation’s‌ ‌budget‌ ‌or‌ ‌remit‌ ‌funds‌ ‌has‌ ‌been‌‌                           
delegated‌ ‌may‌ ‌provide‌ ‌a‌ ‌Board‌ ‌member‌ ‌or‌ ‌affiliate‌ ‌a‌ ‌reasonable‌ ‌cash‌ ‌advance‌ ‌to‌‌                         
purchase‌ ‌goods‌ ‌and‌ ‌services‌ ‌in‌ ‌furtherance‌ ‌of‌ ‌the‌ ‌Corporation’s‌ ‌purpose,‌ ‌especially‌ ‌in‌‌                       
carrying‌ ‌out‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO’s‌ ‌annual‌ ‌event‌ ‌or‌ ‌regular‌ ‌fundraising‌ ‌efforts.‌ ‌ 
Similarly,‌ ‌a‌ ‌Director‌ ‌or‌ ‌affiliate‌ ‌may‌ ‌submit‌ ‌a‌ ‌request‌ ‌in‌ ‌writing‌ ‌for‌‌reimbursement‌‌of‌‌                           
personal‌ ‌funds‌ ‌spent‌ ‌in‌ ‌furtherance‌ ‌of‌ ‌the‌ ‌Corporation’s‌ ‌purpose‌ ‌to‌ ‌the‌ ‌Treasurer‌ ‌or‌‌                         
appropriate‌‌Committee‌‌Chairperson.‌‌Request‌‌shall‌‌include‌‌details‌‌of‌‌what‌‌personal‌‌funds‌‌                     
were‌ ‌used‌ ‌for‌ ‌as‌ ‌well‌ ‌as‌ ‌proof‌ ‌of‌ ‌purchase.‌ ‌A‌ ‌written‌ ‌request‌ ‌will‌ ‌not‌ ‌guarantee‌‌                             
reimbursement.‌ ‌ 
The‌ ‌Treasurer‌ ‌or‌ ‌Committee‌‌Chairperson‌‌with‌‌delegated‌‌powers‌‌shall‌‌maintain‌‌detailed‌‌                     
records‌ ‌of‌ ‌cash‌ ‌advances‌ ‌or‌ ‌reimbursements‌ ‌and‌ ‌file‌ ‌these‌ ‌records‌ ‌with‌ ‌the‌ ‌Board.‌ ‌ 

‌ 
G. Financial‌ ‌Disclosures:‌ ‌Refer‌ ‌to‌ ‌Article‌ ‌VIII.B‌ ‌of‌ ‌these‌ ‌bylaws‌ ‌for‌ ‌the‌ ‌Corporation’s‌‌                       

Financial‌ ‌Disclosures‌ ‌policy.‌ ‌ 
‌ 
‌ 
‌ 
‌ 

9‌ ‌ 
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VII. Indemnification‌ ‌ 
A. Mandatory‌ ‌Indemnification:‌ ‌To‌ ‌the‌ ‌full‌ ‌extent‌ ‌authorized‌ ‌by‌ ‌‌Maryland‌ ‌‌law‌ ‌and‌ ‌public‌‌                       

policy,‌ ‌t‌he‌ ‌Corporation‌ ‌shall‌ ‌indemnify‌ ‌a‌ ‌Director‌ ‌or‌‌former‌‌Director,‌‌who‌‌was‌‌wholly‌‌                         
successful,‌ ‌on‌ ‌the‌ ‌merits‌ ‌or‌ ‌otherwise,‌ ‌in‌ ‌the‌ ‌defense‌ ‌of‌ ‌any‌ ‌proceeding‌‌to‌‌which‌‌they‌‌                             
were‌ ‌a‌ ‌party‌ ‌because‌ ‌they‌ ‌are‌ ‌or‌ ‌were‌ ‌a‌ ‌Director‌‌of‌‌the‌‌corporation‌‌against‌‌reasonable‌‌                             
expenses‌ ‌incurred‌ ‌by‌ ‌him‌ ‌or‌ ‌her‌ ‌in‌ ‌connection‌ ‌with‌ ‌the‌ ‌proceedings.‌ ‌ 
‌ 

B. Permissible‌ ‌Indemnification:‌ ‌‌The‌ ‌Corporation‌ ‌shall‌ ‌indemnify‌ ‌a‌ ‌Director‌ ‌or‌ ‌former‌‌                   
Director‌ ‌made‌ ‌a‌ ‌party‌ ‌to‌ ‌a‌ ‌proceeding‌ ‌because‌ ‌they‌ ‌are‌ ‌or‌ ‌were‌ ‌a‌ ‌Director‌ ‌of‌ ‌the‌‌                               
corporation,‌‌against‌‌liability‌‌incurred‌‌in‌‌the‌‌proceeding,‌‌if‌‌the‌‌determination‌‌to‌‌indemnify‌‌                       
them‌ ‌has‌ ‌been‌ ‌made‌ ‌in‌ ‌the‌ ‌manner‌ ‌prescribed‌ ‌by‌ ‌the‌ ‌law‌ ‌and‌ ‌payment‌ ‌has‌ ‌been‌‌                             
authorized‌ ‌in‌ ‌the‌ ‌manner‌ ‌prescribed‌ ‌by‌ ‌law.‌ ‌ 
‌ 

C. Advance‌‌for‌‌Expenses:‌‌Expenses‌‌incurred‌‌in‌‌defending‌‌a‌‌civil‌‌or‌‌criminal‌‌action,‌‌suit‌‌or‌‌                           
proceeding‌ ‌may‌ ‌be‌ ‌paid‌ ‌by‌ ‌the‌ ‌corporation‌ ‌in‌ ‌advance‌ ‌of‌ ‌the‌ ‌final‌ ‌disposition‌‌of‌‌such‌‌                             
action,‌ ‌suit‌ ‌or‌ ‌proceeding,‌ ‌as‌ ‌authorized‌ ‌by‌ ‌the‌‌Board‌‌of‌‌Directors‌‌in‌‌the‌‌specific‌‌case,‌‌                             
upon‌‌receipt‌‌of‌‌(I)‌‌a‌‌written‌‌affirmation‌‌from‌‌the‌‌Director‌‌or‌‌affiliate‌‌of‌‌his‌‌or‌‌her‌‌good‌‌                                 
faith‌ ‌belief‌ ‌that‌ ‌he‌‌or‌‌she‌‌is‌‌entitled‌‌to‌‌indemnification‌‌as‌‌authorized‌‌in‌‌this‌‌article,‌‌and‌‌                               
(II)‌ ‌an‌ ‌undertaking‌ ‌by‌ ‌or‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌Director‌ ‌or‌ ‌affiliate‌ ‌to‌ ‌repay‌ ‌such‌ ‌amount,‌‌                               
unless‌‌it‌‌shall‌‌ultimately‌‌be‌‌determined‌‌that‌‌he‌‌or‌‌she‌‌is‌‌entitled‌‌to‌‌be‌‌indemnified‌‌by‌‌the‌‌                                 
corporation‌ ‌in‌ ‌these‌ ‌Bylaws.‌ ‌ 
‌ 

D. Indemnification‌ ‌of‌ ‌Affiliates:‌ ‌‌An‌ ‌affiliate‌ ‌of‌ ‌the‌ ‌corporation‌ ‌who‌ ‌is‌ ‌not‌ ‌a‌ ‌Director‌ ‌is‌‌                           
entitled‌‌to‌‌mandatory‌‌indemnification‌‌under‌‌this‌‌article‌‌to‌‌the‌‌same‌‌extent‌‌as‌‌a‌‌Director.‌‌                           
The‌ ‌corporation‌ ‌may‌ ‌also‌ ‌indemnify‌ ‌and‌ ‌advance‌ ‌expenses‌ ‌to‌ ‌an‌ ‌affiliate‌ ‌of‌ ‌the‌‌                         
corporation‌ ‌who‌ ‌is‌ ‌not‌ ‌a‌ ‌Director,‌ ‌consistent‌ ‌with‌ ‌‌Maryland‌ ‌L‌aw‌ ‌and‌ ‌public‌ ‌policy,‌‌                         
provided‌‌that‌‌such‌‌indemnification,‌‌and‌‌the‌‌scope‌‌of‌‌such‌‌indemnification,‌‌is‌‌set‌‌forth‌‌by‌‌                           
the‌ ‌general‌ ‌or‌ ‌specific‌ ‌action‌ ‌of‌ ‌the‌ ‌board‌ ‌or‌ ‌by‌ ‌contract.‌ ‌ 
‌ 

E. Insurance:‌ ‌The‌ ‌Corporation‌ ‌may‌ ‌purchase‌ ‌and‌ ‌maintain‌ ‌insurance‌ ‌on‌ ‌behalf‌ ‌of‌ ‌any‌‌                       
person‌ ‌who‌ ‌is‌ ‌or‌ ‌was‌ ‌a‌ ‌Director‌ ‌or‌ ‌affiliate‌ ‌against‌ ‌any‌ ‌liability‌ ‌asserted‌ ‌against‌ ‌such‌‌                             
person‌‌and‌‌incurred‌‌by‌‌such‌‌person‌‌in‌‌any‌‌such‌‌capacity‌‌or‌‌arising‌‌out‌‌of‌‌such‌‌person’s‌‌                               
status‌ ‌as‌ ‌auch,‌ ‌whether‌ ‌or‌ ‌not‌ ‌the‌ ‌Corporation‌ ‌would‌ ‌have‌ ‌the‌ ‌power‌ ‌or‌ ‌obligation‌ ‌to‌‌                             
indemnify‌ ‌such‌ ‌person‌ ‌against‌ ‌such‌ ‌liability‌ ‌under‌ ‌this‌ ‌bylaw.‌ ‌ 

‌ 
VIII. Transparency‌ ‌and‌ ‌Accountability‌‌ ‌  

A. Conflict‌ ‌of‌ ‌Interest‌ ‌Policy:‌ ‌‌The‌ ‌Board‌ ‌shall‌ ‌adopt‌‌and‌‌periodically‌‌review‌‌a‌‌conflict‌‌of‌‌                           
interest‌ ‌policy‌ ‌to‌ ‌protect‌ ‌the‌ ‌corporation's‌ ‌interest‌ ‌when‌ ‌it‌ ‌is‌ ‌contemplating‌ ‌any‌‌                       
transaction‌‌or‌‌arrangement‌‌which‌‌may‌‌benefit‌‌any‌‌director,‌‌officer,‌‌employee,‌‌affiliate,‌‌or‌‌                       
member‌ ‌of‌ ‌a‌ ‌committee‌ ‌with‌ ‌board-delegated‌ ‌powers.‌ ‌ 
‌ 
‌ 
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B. Financial‌ ‌Disclosures:‌ ‌By‌ ‌making‌ ‌full‌ ‌and‌ ‌accurate‌ ‌information‌ ‌about‌ ‌its‌ ‌mission,‌‌                     
activities,‌ ‌finances,‌ ‌and‌ ‌governance‌ ‌publicly‌ ‌available,‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌‌                     
practices‌ ‌and‌ ‌encourages‌ ‌transparency‌ ‌and‌ ‌accountability‌ ‌to‌ ‌the‌ ‌general‌ ‌public.‌‌ ‌  
This‌‌article‌‌will‌‌define‌‌(1)‌‌which‌‌documents‌‌and‌‌materials‌‌produced‌‌by‌‌the‌‌Corporation‌‌                         
are‌‌presumptively‌‌open‌‌to‌‌the‌‌public;‌‌(2)‌‌which‌‌documents‌‌and‌‌materials‌‌produced‌‌by‌‌the‌‌                           
Corporation‌ ‌are‌ ‌presumptively‌ ‌closed‌ ‌to‌ ‌the‌ ‌public;‌ ‌and‌ ‌(3)‌ ‌specify‌ ‌the‌ ‌procedures‌‌                       
whereby‌ ‌the‌ ‌open/closed‌ ‌status‌ ‌of‌ ‌documents‌ ‌and‌ ‌materials‌ ‌may‌ ‌be‌ ‌altered.‌‌ ‌  
Details‌ ‌are‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

1. Financial‌ ‌and‌ ‌IRS‌ ‌Documents‌ ‌ 
The‌ ‌Corporation‌ ‌shall‌ ‌provide‌ ‌its‌ ‌Internal‌ ‌Revenue‌ ‌forms,‌ ‌Articles‌ ‌of‌‌                   
Incorporation,‌‌Bylaws,‌‌Conflict‌‌of‌‌Interest‌‌policy,‌‌and‌‌financial‌‌statements‌‌to‌‌the‌‌                     
general‌ ‌public‌ ‌for‌ ‌inspection‌ ‌free‌ ‌of‌ ‌charge.‌ ‌ 
‌ 

2. Means‌ ‌and‌ ‌Conditions‌ ‌of‌ ‌Disclosure‌ ‌ 
The‌ ‌Corporation‌ ‌shall‌ ‌make‌‌widely‌‌available‌‌the‌‌aforementioned‌‌documents‌‌on‌‌                   
its‌ ‌website‌ ‌to‌ ‌be‌ ‌viewed‌ ‌and‌ ‌inspected‌ ‌by‌ ‌the‌ ‌general‌ ‌public.‌ ‌ 
The‌ ‌documents‌ ‌shall‌ ‌be‌ ‌posted‌ ‌in‌ ‌a‌ ‌format‌ ‌that‌ ‌allows‌‌an‌‌individual‌‌to‌‌access,‌‌                           
download,‌‌view‌‌and‌‌print‌‌them‌‌in‌‌a‌‌manner‌‌that‌‌exactly‌‌reproduces‌‌an‌‌image‌‌of‌‌                           
the‌‌original‌‌document‌‌filed‌‌with‌‌the‌‌IRS‌‌(except‌‌information‌‌exempt‌‌from‌‌public‌‌                       
disclosure‌ ‌requirements).‌ ‌The‌ ‌website‌ ‌shall‌ ‌clearly‌ ‌inform‌ ‌readers‌ ‌that‌ ‌the‌‌                   
documents‌ ‌are‌ ‌available‌ ‌and‌ ‌provide‌ ‌instructions‌ ‌to‌ ‌download‌ ‌them.‌ ‌ 

‌ 
3. Board‌ ‌of‌ ‌Directors‌ ‌ 

All‌ ‌Board‌ ‌deliberations‌ ‌shall‌‌be‌‌made‌‌open‌‌to‌‌all‌‌Board‌‌members‌‌and‌‌affiliates‌‌                         
during‌‌a‌‌monthly‌‌or‌‌special‌‌meeting,‌‌except‌‌where‌‌the‌‌board‌‌passes‌‌a‌‌motion‌‌to‌‌                           
make‌ ‌any‌ ‌specific‌ ‌portion‌ ‌confidential.‌ ‌ 
All‌‌Board‌‌minutes‌‌shall‌‌be‌‌open‌‌to‌‌the‌‌public‌‌once‌‌accepted‌‌by‌‌the‌‌Board,‌‌except‌‌                             
where‌ ‌the‌ ‌Board‌ ‌passes‌ ‌a‌ ‌motion‌ ‌to‌ ‌make‌ ‌any‌ ‌specific‌ ‌portion‌ ‌confidential.‌ ‌ 
‌ 

4. Donor‌ ‌Records‌ ‌ 
All‌ ‌donor‌ ‌records‌ ‌shall‌ ‌be‌ ‌available‌ ‌for‌ ‌consultation‌ ‌by‌ ‌the‌‌Board‌‌of‌‌Directors‌‌                         
and‌ ‌donors‌ ‌concerned‌ ‌or‌ ‌by‌ ‌their‌ ‌legal‌ ‌representatives.‌‌ ‌  
No‌ ‌donor‌ ‌records‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌any‌ ‌other‌ ‌person‌ ‌outside‌ ‌the‌‌                         
Corporation‌ ‌except‌ ‌the‌ ‌authorized‌ ‌governmental‌ ‌agencies.‌ ‌ 
Within‌ ‌the‌ ‌Corporation,‌ ‌donor‌ ‌records‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌ ‌only‌ ‌to‌ ‌the‌‌                       
persons‌ ‌with‌ ‌managerial‌ ‌or‌ ‌personnel‌ ‌responsibilities‌ ‌for‌ ‌dealing‌ ‌with‌ ‌those‌‌                   
donors.‌ ‌ 
‌ 

C. Nondiscrimination‌ ‌Policy:‌ ‌‌The‌ ‌Corporation‌ ‌will‌ ‌not‌ ‌practice‌ ‌or‌ ‌permit‌ ‌any‌ ‌unlawful‌‌                     
discrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌sex,‌ ‌gender,‌ ‌orientation,‌ ‌age,‌‌race,‌‌color,‌‌national‌‌origin,‌‌                         
religion,‌ ‌physical‌ ‌handicap‌ ‌or‌ ‌disability,‌ ‌or‌ ‌any‌ ‌other‌ ‌basis‌ ‌prohibited‌ ‌by‌ ‌law.‌ ‌ 
‌ 
‌ 
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D. Ethics‌ ‌and‌ ‌Whistleblower‌ ‌Policy:‌ ‌A‌ ‌MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌ ‌requires‌‌and‌‌encourages‌‌                       
Board‌ ‌and‌ ‌committee‌ ‌members‌ ‌to‌ ‌observe‌ ‌and‌ ‌practice‌ ‌high‌ ‌standards‌ ‌of‌‌business‌‌and‌‌                         
personal‌ ‌ethics‌‌in‌‌the‌‌conduct‌‌of‌‌their‌‌duties‌‌and‌‌responsibilities.‌‌The‌‌representatives‌‌of‌‌                         
the‌ ‌Corporation‌ ‌must‌ ‌practice‌ ‌honesty‌ ‌and‌ ‌integrity‌ ‌in‌ ‌carrying‌ ‌out‌ ‌their‌ ‌duties‌ ‌and‌‌                         
comply‌ ‌with‌ ‌all‌ ‌applicable‌ ‌laws‌ ‌and‌ ‌regulations.‌ ‌It‌ ‌is‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌to‌                             
adhere‌ ‌to‌ ‌all‌ ‌laws‌ ‌and‌ ‌regulations‌ ‌that‌ ‌apply‌ ‌to‌ ‌the‌ ‌corporation‌ ‌and‌ ‌the‌ ‌underlying‌‌                           
purpose‌ ‌of‌ ‌this‌ ‌policy‌ ‌is‌ ‌to‌ ‌support‌ ‌the‌ ‌corporation’s‌ ‌goal‌ ‌of‌ ‌legal‌ ‌compliance.‌ ‌ 
‌ 

1. Reporting‌ ‌Violations‌ ‌ 
If‌ ‌any‌ ‌Board‌ ‌or‌ ‌committee‌ ‌member‌ ‌reasonably‌ ‌believes‌ ‌that‌ ‌some‌ ‌policy,‌‌                     
practice,‌‌or‌‌activity‌‌of‌‌the‌‌Corporation‌‌is‌‌in‌‌violation‌‌of‌‌law,‌‌a‌‌written‌‌complaint‌‌                           
must‌ ‌be‌ ‌filed‌ ‌by‌ ‌that‌ ‌person‌ ‌with‌ ‌the‌ ‌Board‌ ‌President‌ ‌or‌ ‌a‌ ‌Vice‌ ‌President.‌ ‌ 
‌ 

2. Confidentiality‌ ‌ 
Violations‌ ‌or‌ ‌suspected‌ ‌violations‌ ‌may‌ ‌be‌ ‌submitted‌ ‌on‌ ‌a‌ ‌confidential‌‌basis‌‌by‌‌                       
the‌ ‌complainant‌ ‌or‌ ‌may‌ ‌be‌ ‌submitted‌ ‌anonymously.‌ ‌Reports‌ ‌of‌ ‌violations‌ ‌or‌‌                     
suspected‌ ‌violations‌ ‌shall‌ ‌be‌ ‌kept‌ ‌confidential‌‌to‌‌the‌‌extent‌‌possible,‌‌consistent‌‌                     
with‌ ‌the‌ ‌need‌ ‌to‌ ‌conduct‌ ‌an‌ ‌adequate‌ ‌investigation.‌ 
‌ 

3. Acting‌ ‌in‌ ‌Good‌ ‌Faith‌‌ ‌  
Anyone‌‌filing‌‌a‌‌complaint‌‌concerning‌‌a‌‌violation‌‌or‌‌suspected‌‌violation‌‌must‌‌be‌‌                       
acting‌ ‌in‌ ‌good‌ ‌faith‌ ‌and‌ ‌have‌ ‌reasonable‌ ‌grounds‌‌for‌‌believing‌‌the‌‌information‌‌                       
disclosed‌‌indicates‌‌a‌‌violation.‌‌Any‌‌allegations‌‌that‌‌prove‌‌not‌‌to‌‌be‌‌substantiated‌‌                       
and‌‌which‌‌prove‌‌to‌‌have‌‌been‌‌made‌‌maliciously‌‌or‌‌knowingly‌‌to‌‌be‌‌false‌‌shall‌‌be‌‌                             
subject‌ ‌to‌ ‌civil‌ ‌and‌ ‌criminal‌ ‌review.‌ ‌ 
‌ 

4. Retaliation‌ ‌ 
The‌‌Corporation‌‌shall‌‌not‌‌retaliate‌‌against‌‌any‌‌Board‌‌or‌‌committee‌‌member‌‌who‌‌                       
in‌ ‌good‌ ‌faith‌ ‌has‌ ‌made‌ ‌a‌‌protest‌‌or‌‌raised‌‌a‌‌complaint‌‌against‌‌some‌‌practice‌‌of‌‌                             
the‌‌Corporation‌‌or‌‌of‌‌another‌‌individual‌‌or‌‌entity‌‌with‌‌whom‌‌the‌‌Corporation‌‌has‌‌                         
a‌ ‌business‌ ‌relationship,‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌a‌ ‌reasonable‌ ‌belief‌ ‌that‌ ‌practice‌ ‌is‌ ‌in‌‌                           
violation‌ ‌of‌ ‌law‌ ‌or‌ ‌a‌ ‌clear‌ ‌mandate‌ ‌of‌ ‌public‌ ‌policy.‌ ‌ 
The‌‌Corporation‌‌shall‌‌not‌‌retaliate‌‌against‌‌any‌‌Board‌‌or‌‌committee‌‌member‌‌who‌‌                       
discloses‌ ‌or‌ ‌threatens‌ ‌to‌ ‌disclose‌ ‌to‌ ‌a‌ ‌Board‌ ‌member‌ ‌or‌ ‌a‌ ‌public‌ ‌body,‌ ‌any‌‌                           
activity,‌ ‌policy,‌ ‌or‌ ‌practice‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌that‌ ‌the‌ ‌individual‌ ‌reasonably‌‌                     
believes‌‌is‌‌in‌‌violation‌‌of‌‌a‌‌law,‌‌rule,‌‌or‌‌regulation‌‌mandated‌‌pursuant‌‌to‌‌law‌‌or‌‌is‌‌                               
in‌ ‌violation‌ ‌of‌ ‌a‌ ‌clear‌ ‌mandate‌ ‌of‌ ‌public‌ ‌policy‌ ‌concerning‌ ‌the‌ ‌health,‌ ‌safety,‌‌                         
welfare,‌ ‌or‌ ‌protection‌ ‌of‌ ‌the‌ ‌environment.‌ ‌ 
A‌ ‌complainant‌ ‌is‌ ‌protected‌ ‌from‌ ‌retaliation‌ ‌only‌ ‌if‌ ‌they‌ ‌bring‌ ‌the‌ ‌alleged‌‌                       
unlawful‌ ‌activity,‌ ‌policy,‌ ‌or‌ ‌practice‌ ‌to‌ ‌the‌ ‌attention‌ ‌of‌ ‌the‌ ‌Corporation‌ ‌and‌‌                       
provides‌ ‌the‌ ‌Board‌ ‌with‌ ‌a‌ ‌reasonable‌‌opportunity‌‌to‌‌investigate‌‌and‌‌correct‌‌the‌‌                       
alleged‌ ‌unlawful‌ ‌activity.‌‌ ‌  
‌ 
‌ 
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5. Handling‌ ‌of‌ ‌Reported‌ ‌Violations‌‌ ‌  
The‌ ‌Board‌ ‌President‌ ‌or‌ ‌Vice‌‌President‌‌shall‌‌notify‌‌the‌‌sender‌‌and‌‌acknowledge‌‌                       
receipt‌ ‌of‌ ‌the‌ ‌reported‌ ‌violation‌ ‌or‌ ‌suspected‌ ‌violation‌ ‌within‌ ‌five‌‌(5)‌‌business‌‌                       
days.‌ ‌All‌ ‌reports‌ ‌shall‌ ‌be‌ ‌promptly‌ ‌investigated‌ ‌by‌ ‌the‌ ‌Board‌ ‌and‌ ‌appropriate‌‌                       
corrective‌ ‌action‌ ‌shall‌ ‌be‌ ‌taken‌ ‌if‌ ‌warranted.‌ ‌ 
‌ 

6. Notification‌ ‌of‌ ‌Policy‌ ‌ 
This‌ ‌policy‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌all‌ ‌Board‌ ‌and‌ ‌committee‌ ‌members‌ ‌and‌‌                         
personnel‌ ‌shall‌ ‌have‌ ‌the‌ ‌opportunity‌ ‌to‌ ‌ask‌ ‌questions‌ ‌about‌ ‌the‌ ‌policy.‌‌ ‌  

‌ 
E. Due‌ ‌Diligence‌ ‌Policy:‌ ‌In‌ ‌furtherance‌ ‌of‌ ‌its‌ ‌exemption‌ ‌by‌ ‌contributions‌ ‌to‌ ‌other‌‌                       

organizations,‌‌the‌‌Corporation‌‌shall‌‌stipulate‌‌how‌‌the‌‌funds‌‌will‌‌be‌‌used‌‌and‌‌shall‌‌require‌‌                           
the‌‌recipient‌‌to‌‌provide‌‌the‌‌Corporation‌‌with‌‌information‌‌on‌‌how‌‌the‌‌appropriated‌‌funds‌‌                         
are‌ ‌used‌ ‌in‌ ‌the‌ ‌advancement‌ ‌of‌ ‌cholangiocarcinoma‌ ‌and‌ ‌rare‌ ‌cancer‌ ‌research,‌ ‌patient‌‌                       
programming,‌ ‌and‌ ‌advocacy.‌‌ ‌  
‌ 

Although‌ ‌adherence‌ ‌and‌ ‌compliance‌ ‌with‌ ‌the‌ ‌US‌ ‌Department‌ ‌of‌ ‌the‌ ‌Treasury’s‌‌                     
publication‌ ‌“Voluntary‌ ‌Best‌ ‌Practices‌ ‌for‌ ‌U.S.‌ ‌Based‌ ‌Charities”‌ ‌is‌ ‌not‌ ‌mandatory,‌ ‌A‌‌                       
MATTER‌ ‌OF‌ ‌HOPE‌ ‌CO‌‌willfully‌‌and‌‌voluntarily‌‌recognizes‌‌and‌‌puts‌‌to‌‌practice‌‌these‌‌                         
guidelines‌‌and‌‌suggestions‌‌to‌‌develop‌‌a‌‌risked-based‌‌approach‌‌to‌‌guard‌‌against‌‌the‌‌threat‌‌                         
of‌ ‌diversion‌ ‌of‌ ‌charitable‌ ‌funds‌ ‌or‌ ‌exploitation‌ ‌of‌ ‌charitable‌ ‌activity‌ ‌by‌ ‌terrorist‌‌                       
organizations‌ ‌and‌ ‌their‌ ‌support‌ ‌networks.‌ ‌ 
‌ 

The‌‌Corporation‌‌shall‌‌comply‌‌and‌‌put‌‌into‌‌practice‌‌federal‌‌guidelines,‌‌suggestions,‌‌laws,‌‌                       
and‌ ‌limitations‌ ‌set‌ ‌forth‌ ‌by‌ ‌US‌ ‌legal‌ ‌requirements‌ ‌related‌ ‌to‌ ‌combating‌ ‌terrorist‌‌                       
financing,‌ ‌which‌‌include‌‌but‌‌are‌‌not‌‌limited‌‌to‌‌various‌‌sanctions‌‌programs‌‌administered‌‌                       
by‌ ‌the‌ ‌Office‌ ‌of‌ ‌Foreign‌ ‌Assets‌ ‌Control‌ ‌in‌ ‌regard‌ ‌to‌ ‌its‌ ‌foreign‌ ‌activities.‌ ‌ 
‌ 

IX. Document‌ ‌Retention‌ ‌ 
A. Purpose:‌ ‌The‌ ‌purpose‌ ‌of‌ ‌this‌ ‌document‌ ‌retention‌ ‌policy‌ ‌is‌ ‌to‌ ‌establish‌ ‌standards‌ ‌for‌‌                         

document‌‌integrity,‌‌retention,‌‌and‌‌destruction‌‌and‌‌to‌‌promote‌‌the‌‌proper‌‌treatment‌‌of‌‌the‌‌                         
Corporation’s‌ ‌records.‌ ‌ 

1. General‌ ‌Guidelines‌ ‌ 
Records‌‌should‌‌not‌‌be‌‌kept‌‌if‌‌they‌‌are‌‌no‌‌longer‌‌needed‌‌for‌‌the‌‌operation‌‌of‌‌the‌‌                               
Corporation‌ ‌or‌‌required‌‌by‌‌law.‌‌Unnecessary‌‌records‌‌should‌‌be‌‌eliminated‌‌from‌‌                     
the‌ ‌files.‌‌ ‌  
From‌ ‌time‌ ‌to‌ ‌time,‌ ‌the‌ ‌Board‌ ‌may‌ ‌establish‌‌retention‌‌or‌‌destruction‌‌policies‌‌or‌                         
schedules‌ ‌for‌ ‌specific‌‌categories‌‌of‌‌records‌‌in‌‌order‌‌to‌‌ensure‌‌legal‌‌compliance,‌‌                       
and‌ ‌also‌‌to‌‌accomplish‌‌other‌‌objectives,‌‌such‌‌as‌‌preserving‌‌intellectual‌‌property‌‌                     
and‌ ‌cost‌ ‌management.‌ ‌Several‌ ‌categories‌ ‌of‌ ‌documents‌ ‌that‌ ‌warrant‌ ‌special‌‌                   
consideration‌ ‌are‌ ‌identified‌ ‌below.‌ ‌While‌ ‌minimum‌ ‌retention‌ ‌periods‌ ‌are‌‌                 
established,‌ ‌the‌ ‌retention‌ ‌of‌ ‌the‌ ‌documents‌ ‌identified‌ ‌below‌ ‌and‌ ‌of‌ ‌documents‌‌                     
not‌ ‌included‌ ‌in‌ ‌the‌ ‌identified‌ ‌categories‌ ‌should‌ ‌be‌ ‌determined‌‌primarily‌‌by‌‌the‌‌                       
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application‌‌of‌‌the‌‌general‌‌guidelines‌‌affecting‌‌document‌‌retention,‌ ‌‌as‌‌well‌‌as‌‌the‌‌                        
exception‌ ‌for‌ ‌litigation‌ ‌relevant‌ ‌documents‌ ‌and‌ ‌any‌ ‌other‌ ‌pertinent‌ ‌factors.‌ ‌ 
‌ 

2. Exception‌ ‌ 
If‌ ‌a‌ ‌Director‌ ‌believes‌ ‌or‌ ‌is‌ ‌informed‌ ‌by‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌Board‌ ‌‌that‌‌corporate‌‌                             
records‌ ‌are‌ ‌relevant‌ ‌to‌ ‌litigation,‌‌or‌‌potential‌‌litigation‌‌(i.e.‌‌a‌‌dispute‌‌that‌‌could‌‌                         
result‌ ‌in‌ ‌litigation),‌ ‌then‌ ‌those‌ ‌records‌ ‌shall‌ ‌be‌ ‌preserved‌ ‌until‌‌it‌‌is‌‌determined‌‌                         
that‌‌the‌‌records‌‌are‌‌no‌‌longer‌‌needed.‌‌This‌‌exception‌‌supersedes‌‌any‌‌previously‌‌                       
or‌ ‌subsequently‌ ‌established‌ ‌destruction‌ ‌schedule‌ ‌for‌ ‌those‌ ‌records.‌ ‌ 
‌ 

B. Minimum‌ ‌Retention‌ ‌Periods‌ ‌ 
1. Corporate‌ ‌Documents‌ ‌ 

Corporate‌ ‌records‌ ‌include‌ ‌the‌ ‌corporation’s‌ ‌Articles‌ ‌of‌‌Incorporation,‌‌By-Laws‌‌                 
and‌‌IRS‌‌Form‌‌1023‌‌and‌‌Application‌‌for‌‌Exemption.‌‌Corporate‌‌records‌‌should‌‌be‌‌                       
retained‌‌permanently.‌‌IRS‌‌regulations‌‌require‌‌that‌‌the‌‌Form‌‌1023‌‌be‌‌available‌‌for‌‌                       
public‌ ‌inspection‌ ‌upon‌ ‌request.‌ ‌ 
‌ 

2. Tax‌ ‌Records‌ ‌ 
Tax‌ ‌records‌ ‌include,‌ ‌but‌ ‌may‌ ‌not‌ ‌be‌ ‌limited‌ ‌to,‌ ‌documents‌‌concerning‌‌payroll,‌‌                       
expenses,‌ ‌proof‌ ‌of‌ ‌contributions‌ ‌made‌ ‌by‌ ‌donors,‌ ‌accounting‌ ‌procedures,‌ ‌and‌‌                   
other‌ ‌documents‌ ‌concerning‌ ‌the‌ ‌corporation’s‌ ‌revenues.‌ ‌Tax‌ ‌records‌ ‌should‌ ‌be‌‌                   
retained‌ ‌for‌ ‌at‌ ‌least‌ ‌seven‌ ‌years‌ ‌from‌ ‌the‌ ‌date‌ ‌of‌ ‌filing‌ ‌the‌ ‌applicable‌ ‌return.‌ ‌ 

‌ 
3. Board‌ ‌and‌ ‌Committee‌ ‌Materials‌ ‌ 

Meeting‌ ‌minutes‌ ‌should‌ ‌be‌ ‌retained‌ ‌in‌ ‌perpetuity‌ ‌in‌ ‌the‌ ‌Corporation’s‌ ‌minute‌‌                     
book.‌‌A‌‌clean‌‌copy‌‌of‌‌all‌‌other‌‌Board‌‌and‌‌Board‌‌Committee‌‌materials‌‌should‌‌be‌‌                           
kept‌ ‌for‌ ‌no‌ ‌less‌ ‌than‌ ‌three‌ ‌years‌ ‌by‌ ‌the‌ ‌Corporation.‌ ‌ 
‌ 

4. Press‌ ‌Releases/‌ ‌Public‌ ‌Filings‌ ‌ 
The‌‌Corporation‌‌should‌‌retain‌‌permanent‌‌copies‌‌of‌‌all‌‌press‌‌releases‌‌and‌‌publicly‌‌                       
filed‌ ‌documents‌ ‌under‌‌the‌‌theory‌‌that‌‌the‌‌corporation‌‌should‌‌have‌‌its‌‌own‌‌copy‌‌                         
to‌ ‌test‌ ‌the‌ ‌accuracy‌ ‌of‌ ‌any‌ ‌document‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌public‌‌can‌‌theoretically‌‌                           
produce‌ ‌against‌ ‌the‌ ‌corporation.‌ ‌ 
‌ 

5. Legal‌ ‌Files‌ ‌ 
Legal‌‌counsel‌‌should‌‌be‌‌consulted‌‌to‌‌determine‌‌the‌‌retention‌‌period‌‌of‌‌particular‌‌                       
documents,‌ ‌but‌ ‌legal‌ ‌documents‌ ‌should‌‌generally‌‌be‌‌maintained‌‌for‌‌a‌‌period‌‌of‌‌                       
ten‌ ‌years.‌ ‌ 
‌ 

6. Marketing‌ ‌and‌ ‌Sales‌ ‌Documents‌ ‌ 
The‌ ‌Corporation‌‌should‌‌keep‌‌final‌‌copies‌‌of‌‌marketing‌‌and‌‌sales‌‌documents‌‌for‌‌                       
the‌ ‌same‌ ‌period‌ ‌of‌‌time‌‌it‌‌keeps‌‌other‌‌corporate‌‌files,‌‌generally‌‌three‌‌years.‌‌An‌‌                           
exception‌ ‌to‌ ‌the‌ ‌three-year‌ ‌policy‌ ‌may‌ ‌be‌ ‌sales‌ ‌invoices,‌ ‌contracts,‌ ‌leases,‌‌                     
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licenses,‌ ‌and‌ ‌other‌ ‌legal‌‌documentation.‌‌These‌‌documents‌‌should‌‌be‌‌kept‌‌for‌‌at‌‌                       
least‌ ‌three‌ ‌years‌ ‌beyond‌ ‌the‌ ‌life‌ ‌of‌ ‌the‌ ‌agreement.‌ ‌ 
‌ 

7. Trademarks/‌ ‌Intellectual‌ ‌Property‌ ‌ 
The‌ ‌Corporation‌ ‌should‌ ‌keep‌ ‌all‌ ‌documents‌ ‌designated‌ ‌as‌ ‌containing‌ ‌original‌‌                   
trademark‌ ‌or‌ ‌copyright‌ ‌information‌ ‌for‌ ‌at‌ ‌least‌ ‌the‌ ‌life‌ ‌of‌ ‌the‌ ‌intellectual‌‌                       
property.‌ 

‌ 
8. Contracts‌ ‌ 

Final,‌‌execution‌‌copies‌‌of‌‌all‌‌contracts‌‌entered‌‌into‌‌by‌‌the‌‌corporation‌‌should‌‌be‌‌                         
retained.‌ ‌The‌ ‌corporation‌ ‌should‌ ‌retain‌ ‌copies‌ ‌of‌ ‌the‌ ‌final‌‌contracts‌‌for‌‌at‌‌least‌‌                         
three‌ ‌years‌ ‌beyond‌ ‌the‌ ‌life‌ ‌of‌‌the‌‌agreement,‌‌and‌‌longer‌‌in‌‌the‌‌case‌‌of‌‌publicly‌‌                             
filed‌ ‌contracts.‌ ‌ 
‌ 

9. Banking‌ ‌and‌ ‌Accounting‌ ‌ 
Accounts‌ ‌payable‌ ‌ledgers‌ ‌and‌ ‌schedules‌ ‌should‌ ‌be‌ ‌kept‌ ‌for‌ ‌seven‌ ‌years.‌ ‌Bank‌‌                       
reconciliations,‌ ‌bank‌ ‌statements,‌ ‌deposit‌ ‌slips‌ ‌and‌ ‌checks‌ ‌(unless‌‌for‌‌important‌‌                   
payments‌ ‌and‌ ‌purchases)‌ ‌should‌ ‌be‌ ‌kept‌ ‌for‌ ‌three‌ ‌years.‌ ‌Any‌ ‌inventories‌ ‌of‌‌                       
products,‌ ‌materials,‌ ‌and‌ ‌supplies‌ ‌and‌ ‌any‌ ‌invoices‌ ‌should‌ ‌be‌ ‌kept‌ ‌for‌ ‌seven‌ ‌years.‌ ‌ 
‌ 

10. Insurance‌ ‌ 
Expired‌ ‌insurance‌ ‌policies,‌ ‌insurance‌ ‌records,‌ ‌accident‌ ‌reports,‌ ‌claims,‌ ‌etc.‌‌                 
should‌ ‌be‌ ‌kept‌ ‌permanently.‌ ‌ 
‌ 

11. Audit‌ ‌Records‌ ‌ 
External‌ ‌audit‌ ‌reports‌ ‌should‌ ‌be‌‌kept‌‌permanently.‌‌Internal‌‌audit‌‌reports‌‌should‌‌                     
be‌ ‌kept‌ ‌for‌ ‌three‌ ‌years.‌ ‌ 
‌ 

12. Correspondence‌‌ ‌  
Unless‌ ‌correspondence‌ ‌falls‌ ‌under‌ ‌another‌ ‌category‌ ‌listed‌ ‌elsewhere‌ ‌in‌ ‌this‌‌                   
policy,‌ ‌correspondence‌ ‌should‌ ‌generally‌ ‌be‌ ‌saved‌ ‌for‌ ‌two‌ ‌years.‌ ‌ 
‌ 

C. Electronic‌‌Mail:‌‌E-mail‌‌that‌‌needs‌‌to‌‌be‌‌saved‌‌should‌‌be‌‌either:‌‌(i)‌‌printed‌‌in‌‌hard‌‌copy‌‌                               
and‌ ‌kept‌ ‌in‌ ‌the‌ ‌appropriate‌ ‌file;‌ ‌or‌ ‌(ii)‌ ‌downloaded‌ ‌to‌ ‌a‌ ‌computer‌ ‌file‌ ‌and‌ ‌kept‌‌                             
electronically‌ ‌or‌ ‌on‌ ‌disk‌ ‌as‌ ‌a‌ ‌separate‌ ‌file.‌‌ ‌  

‌ 
X. Amendments‌‌ ‌  

A. Bylaws:‌ ‌The‌‌Board‌‌of‌‌Directors‌‌may‌‌amend‌‌these‌‌Bylaws‌‌or‌‌Conflict‌‌of‌‌Interest‌‌Policy‌‌                           
by‌‌majority‌‌vote‌‌at‌‌any‌‌monthly‌‌or‌‌special‌‌meeting.‌‌Specific‌‌written‌‌notice‌‌setting‌‌forth‌‌                           
the‌‌proposed‌‌amendment‌‌or‌‌summary‌‌of‌‌the‌‌changes‌‌to‌‌be‌‌effected‌‌thereby‌‌shall‌‌be‌‌given‌‌                             
to‌ ‌each‌ ‌director‌ ‌within‌ ‌the‌ ‌time‌ ‌and‌ ‌the‌ ‌manner‌ ‌provided‌ ‌for‌ ‌the‌ ‌giving‌ ‌of‌ ‌notice‌ ‌of‌‌                               
meetings‌ ‌of‌ ‌directors.‌ ‌ 
‌ 
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B. Articles‌ ‌of‌ ‌Incorporation:‌ ‌Any‌ ‌amendment‌ ‌to‌ ‌the‌ ‌Articles‌ ‌of‌ ‌Incorporation‌ ‌may‌ ‌be‌‌                       
adopted‌ ‌by‌ ‌approval‌ ‌of‌ ‌two-thirds‌ ‌(2/3)‌ ‌of‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors,‌ ‌during‌ ‌a‌ ‌regular‌ ‌or‌‌                             
special‌ ‌meeting,‌ ‌provided‌ ‌that‌ ‌specific‌ ‌written‌ ‌notice‌ ‌of‌ ‌the‌ ‌proposed‌ ‌amendment‌ ‌has‌‌                       
been‌ ‌given‌ ‌to‌ ‌each‌ ‌Director‌ ‌within‌ ‌the‌ ‌time‌ ‌and‌ ‌the‌‌manner‌‌provided‌‌for‌‌the‌‌giving‌‌of‌‌                               
notice‌ ‌of‌ ‌meetings‌ ‌of‌ ‌directors.‌ ‌ 
‌ 

XI. Dissolution‌ ‌ 
A. Dissolution:‌ ‌‌Upon‌ ‌termination‌ ‌or‌ ‌dissolution‌ ‌of‌‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO,‌‌any‌‌assets‌‌                         

lawfully‌ ‌available‌ ‌for‌ ‌distribution‌ ‌shall‌ ‌be‌ ‌distributed‌ ‌to‌ ‌one‌ ‌(1)‌ ‌or‌ ‌more‌ ‌qualifying‌‌                         
organizations‌ ‌described‌ ‌in‌ ‌Section‌ ‌501(c)(3)‌ ‌of‌ ‌the‌ ‌Internal‌ ‌Revenue‌ ‌Code‌‌of‌‌1986‌‌(or‌‌                         
described‌‌in‌‌any‌‌corresponding‌‌provision‌‌of‌‌any‌‌successor‌‌statute)‌‌which‌‌organization‌‌or‌‌                       
organizations‌ ‌have‌ ‌a‌ ‌charitable‌ ‌purpose‌ ‌which,‌ ‌at‌ ‌least‌ ‌generally,‌ ‌includes‌ ‌a‌ ‌purpose‌‌                       
similar‌ ‌to‌ ‌the‌ ‌terminating‌ ‌or‌ ‌dissolving‌ ‌corporation.‌ ‌ 
The‌‌organization‌‌to‌‌receive‌‌the‌‌assets‌‌of‌‌the‌‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO‌‌hereunder‌‌shall‌‌                             
be‌ ‌selected‌ ‌by‌ ‌the‌ ‌discretion‌ ‌of‌ ‌a‌ ‌majority‌ ‌of‌ ‌the‌ ‌managing‌ ‌body‌ ‌of‌ ‌A‌ ‌MATTER‌ ‌OF‌‌                               
HOPE‌ ‌CO‌ ‌and‌ ‌if‌ ‌its‌ ‌members‌ ‌cannot‌ ‌so‌ ‌agree,‌ ‌then‌‌the‌‌‌recipient‌‌organization‌‌shall‌‌be‌‌                             
selected‌ ‌pursuant‌ ‌to‌ ‌a‌ ‌verified‌ ‌petition‌ ‌in‌ ‌equity‌ ‌filed‌ ‌in‌ ‌a‌ ‌court‌ ‌of‌ ‌proper‌ ‌jurisdiction‌‌                             
against‌ ‌the‌ ‌A‌‌MATTER‌‌OF‌‌HOPE‌‌CO‌‌by‌‌one‌‌(1)‌‌or‌‌more‌‌of‌‌its‌‌managing‌‌body‌‌which‌‌                                 
verified‌‌petition‌‌shall‌‌contain‌‌such‌‌statements‌‌as‌‌reasonably‌‌in‌dicate‌‌the‌‌applicability‌‌of‌‌                       
this‌ ‌section.‌ ‌The‌ ‌court‌ ‌upon‌ ‌a‌ ‌finding‌ ‌that‌ ‌this‌ ‌section‌ ‌is‌ ‌applicable‌ ‌shall‌ ‌select‌ ‌the‌                             
qualifying‌ ‌organization‌ ‌or‌ ‌organizations‌ ‌to‌ ‌receive‌ ‌the‌ ‌assets‌ ‌to‌ ‌be‌ ‌distributed,‌ ‌giving‌‌                       
preference‌ ‌if‌ ‌practicable‌ ‌to‌ ‌organizations‌ ‌located‌ ‌within‌ ‌the‌ ‌State‌ ‌of‌ ‌Maryland.‌ ‌ 
In‌ ‌the‌ ‌event‌ ‌that‌ ‌the‌ ‌court‌ ‌shall‌ ‌find‌ ‌that‌ ‌this‌ ‌section‌ ‌is‌ ‌applicable‌ ‌but‌ ‌that‌ ‌there‌‌is‌‌no‌‌                                   
qualifying‌ ‌organization‌ ‌known‌ ‌to‌ ‌it‌ ‌which‌ ‌has‌ ‌a‌ ‌charitable‌ ‌purpose,‌ ‌which,‌ ‌at‌ ‌least‌‌                         
generally,‌ ‌includes‌ ‌a‌ ‌purpose‌ ‌similar‌ ‌to‌ ‌this‌ ‌corporation,‌ ‌then‌ ‌the‌ ‌court‌ ‌shall‌‌direct‌‌the‌‌                           
distribution‌‌of‌‌its‌‌assets‌‌lawfully‌‌available‌‌for‌‌distribution‌‌t‌o‌‌the‌‌Treasurer‌‌of‌‌the‌‌State‌‌of‌‌                             
Maryland‌ ‌to‌ ‌be‌ ‌added‌ ‌to‌ ‌the‌ ‌general‌ ‌fund.‌ ‌ 
‌ 

‌ 
These‌ ‌Bylaws‌ ‌were‌ ‌adopted‌ ‌at‌ ‌a‌ ‌meeting‌ ‌of‌ ‌the‌ ‌Board‌ ‌of‌ ‌Directors‌ ‌of‌ ‌A‌ ‌MATTER‌ ‌OF‌‌HOPE‌‌CO‌‌on‌‌                                     
__________.‌‌ ‌  
 ‌Signed:‌ ‌ 
Attested:‌ ‌ 
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